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1. TPEBOBAHMUS K PE3YJIBbTATAM OCBOEHUSA JUCHUITVINHBI
[Tponece nzyuenus uctuIuIHbl « M HQpOpMauOHHBIE TEXHOJIOTHH B TPOGECCUOHATHLHON
JeSTeIbHOCTH» HAIIpaBJieH Ha ()OPMHUPOBAHUE CIEAYIOINX KOMIETEHIHH:

Koa xomne-
Conep:xaHue KOMIeTEeHUNH
TEHUUU
OK 01 Bribupats criocoObl penienus 3a1a4 npopecCHOHAIBHON 1eATeNbHOCTH, TPUMEHH-
TEJIBHO K PAa3JIMYHBIM KOHTEKCTaM
OK 02 OcymecTBIATh OWCK, aHATTN3 U HHTEPIPETAINIO HH(DOPMAITUH, HeOOXOMMOMN /IS
BBITIOJTHEHHUS 33124 TPOPECCUOHATBHON 1EATETLHOCTH
OK 03 IInmanupoBaTh M peann30BLIBATH COOCTBEHHOE MPOPECCHOHATEHOE M IMTHOCTHOE
pa3BUTHE
OK 04 PaGoTatp B KOJUIEKTHBE U KOMaH/E, 3Q(EKTHBHO B3aMMOIEHCTBOBATD C KOJIJIETaMH,
PYKOBOJCTBOM, KJIHMEHTAMHU
OK 05 OcCyIecTBIISATh YCTHYIO U INCbMEHHYIO KOMMYHHMKALIUIO Ha TOCYAaPCTBEHHOM SI3bIKE
Poccuiickoit depepanun ¢ yaueToM 0cOOEHHOCTEH COIMANTBHOTO U KYJIBTYPHOTO KOH-
TeKcTa
OK 09 Hcnonp3oBaTh HH)OPMAIIMOHHBIE TEXHOIOTHH B IPOPECCHOHAEHON e TETFHOCTH
OK 10 [MTonp30BaThCs MpodecCHOHATLHON TOKYMEHTAIMEeH Ha TOCYAapCTBEHHOM M WHO-
CTPAaHHOM SI3bIKaX
OK 11 Hcnonps3oBaTh 3HaHAS 110 (YMHAHCOBOM IPaMOTHOCTH, TDTAHUPOBATH NIPEAIPUHUMA-
TEJIbCKYIO JESITEBHOCTD B PO eCCHOHANBHOMN cdepe
K 1.1 OO0pabaTbIBaTh MEPBUYHBIC OYXTaNTePCKHE JOKYMEHTHI
IIK 1.2. PaspabatbiBaTh U COIIACOBBIBATH C PYKOBOJCTBOM OpPTraHU3alluu pa0OYMii IJIaH cue-
TOB OYXTaJITEPCKOTO Y4eTa OpraHu3aluu
K 1.3 [IpoBoANTE yUYeT MEHEKHBIX CPEACTB, OPOPMIIATH ICHEKHBIE H KACCOBBIE JJOKYMEH-
THI
K 1.4 dopmupoBaTh OyXraaTepcKue MPOBOJKH M0 YUETY aKTUBOB OPTaHU3aI[Hd HA OCHOBE
pabouero miaHa c4eToB OyXraJITepCKOro y4yera
K 2.1. ®DopmupoBaTh OyXranTepcKkre MPOBOJIKY MO yUETy UCTOYHHKOB aKTHBOB OpPTaHU3a-
IIMM Ha OCHOBE padoyero mjiaHa CYeToB OyXraJTepcKoro yJyera
K 2.2 BBINIONIHATE NOPYYEHUS! PYKOBOJICTBA B COCTABE KOMUCCHM 110 HUHBEHTApU3aLlUHU aK-
THUBOB B MECTaX UX XpPaHEHUS
K 2.3. [IpoBOIUTH MOATOTOBKY K MHBEHTAPU3ALMU U IPOBEPKY JECHCTBUTEIHHOTO COOTBET-
cTBHs (PAaKTHUECKUX JIaHHBIX MHBEHTApU3aMY JaHHBIM ydeTa
[IK 2.4. OTtpaxaTh B OyXTaJaTepcKuX MPOBOAKAX 3a4eT U CIHCAaHNE HEeI0OCTaYH LIEHHOCTEH
(peryanpoBaTh HHBEHTApU3ALIMOHHbIE PA3HUIIBI) 110 pPe3yJIbTaTaM MHBEHTapU3AlINH;
[K 2.5. ITpoBoauTh MpoLIeAYPHl MHBEHTApU3ALMH (PUHAHCOBBIX 00s3aTENbCTB OPraHU3aLUuH
[IK 2.6. OcymuiecTBIsATh cOOp HHPOPMAITUH O JESITENBHOCTH 00BEKTa BHYTPEHHETO KOHTPOJIS
0 BBITIOJTHEHHMIO TpeOOBaHMH MPaBOBOW M HOPMATUBHOM 0a3bl U BHYTPEHHUX perJia-
MEHTOB;
[K 2.7. BEINOTHATH KOHTPOJIBHBIE MTPOLEAYPHI M UX IOKYMEHTHPOBaHHE, TOTOBUTH U
0o OpPMJISITh 3aBepIIAIONIIE MATEPUAIIBI IO PE3YJIbTATAM BHYTPEHHETO KOHTPOJISI.
[K 3.1. DopmupoBaTh OyXraaTepcKre IPOBOAKH [0 HAUYMCICHHUIO U MIEPEYHCICHUIO HaJIOrOB
1 cOOpOB B OI0KETHI pa3IMYHbIX YPOBHEH
IIK 3.2. OdopMIIsTh IUTATEXKHBIE IOKYMEHTBI JJIs IIEPEUYHCIICHUS] HaJOTOB B COOpOB B OO~
KET, KOHTPOJIMUPOBAThH UX MPOXOKIACHHE MO PACUETHO-KACCOBBIM OaHKOBCKUM
onepanusIM
[IK 3.3. DopmupoBaTh OyXraaTepcKue MPOBOJKH 10 HAYUCIICHHUIO U IIEPEYUCIICHUIO CTPaxo-
BBIX B3HOCOB BO BHEOIODKETHBIC (DOHIBI.
1K 3.4 OdopMIIsTh IIaTEXKHBIE TIOKYMEHTHI Ha IIEPEYHCIICHUE CTPaXOBBIX B3HOCOB BO BHE-
OromKeTHbIE (POH/IBI, KOHTPOJIMPOBATH UX POXOXKIIEHHE 10 PACUETHO-KACCOBBIM
OaHKOBCKUM ONEPAIUsIM.
IIK 4.1 OTpakaTh HaApaCTAIONTUM UTOTOM Ha CUeTaxX OyXTaJlITePCKOTO yUeTa UMYIIECTBEHHOE
¥ (JMHAHCOBOE MOJIOKEHHE OPTaHU3alMU, ONPEIEIATh PE3yIbTaThl X035 HCTBEHHON
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JACATCIIBHOCTH 3a OTYCTHBIN nepuon

[IK 4.2.

CoctaBisaTh GOpMBI OyXranTepckoi (HHAHCOBOW) OTYETHOCTH B YCTAHOBJICHHBIC
3aKOHOJATEIbCTBOM CPOKH

[1IK 4.3.

CoCTaBIIATh OTYCTHI M HAJIOTOBBIC JICKJIAPAIINH 110 HAJIOTaM B cOOpaM B OIOIKET,
YYUTBIBast OTMEHEHHBIH conranbHbIi Hajor (ECH), oTgeTs! o cTpaxoBhIM B3HOCAM
B TOCYJIaPCTBEHHBIC BHEOIOKETHBIE (POHIBI, @ TAKIKE (POPMBI CTATUCTUICCKOM OT-
YETHOCTH B YCTaHOBJIEHHBIE 3aKOHOJIATEIECTBOM CPOKH

[IK 4.4

IIpoBOANUTH KOHTPOJE W aHAIM3 HHPOpMANK 00 aKTHBaX U (YMHAHCOBOM TIOJIOMKE-
HUW OpPraHu3aliuy, e TIATEKECIIOCOOHOCTH U JTOXOAHOCTH

11K 4.5

HpI/IHI/IMaTB Y4acCTUC B COCTABJICHHUU Ou3Hec-TIIaHa.

[IK 4.6.

AHaJ'II/BI/IpOBaTI) CI)PIHaHCOBO-XOSﬂI)'ICTBCHHYIO ACATCIIBHOCTD, OCYIIECTBIIATh aHAJIU3
I/IH(I)OpMaHI/II/I, HOHy‘leHHOﬁ B X0 MPOBCACHUA KOHTPOJIBHBIX MMPOLCAYP, BBISIBJICHUC
1 OICHKY PHUCKOB

[IK 4.7.

HpOBOI{I/ITb MOHUTOPHHI" YCTPAHCHUA MEHCIXKMCHTOM BBISIBJICHHBIX HapymeHHﬁ,
HEAOCTATKOB U PHCKOB

2. TPEBOBAHMUSA K YPOBHIO OCBOEHUS COAEP KAHUS
JUCHUIIVIMHBI U ITIOKA3ATEJISAM ONEHKHX YPOBHA OCBOEHUSA 1

OCBOEHHBIX KOMIETEHIIU

HaumenoBaunue
TEMBI

Kowmne-
TEHIINU

Pe3ynbTaTsl
(ocBOEHHBIE YMEHU,
YCBOEHHbIE 3HAHUS)

Haumenosanue OC

Texymmit
KOHTPOJIb

IIpomexy-
TOYHAas
aTTecTanus

ITonsiTue n
CYIIHOCTb WUH-
(hopMaImoHHBIX
CHCTEM U TCX-
HOJIOTHI

OK 01-
OK 03,
OK 05,
OK 09-
OK 11

YMeeT HCIoNIb30BaTh KOM-
OBIOTEPHYIO  TEXHUKY |
porpaMMHOE OOecTeueHue
B TpodeccHoHaIbHON Jes-
TEIBHOCTU Oyxrainrepa.
[Tonnmaer nenp w 3agadu
UCTOJIb30BaHUsl  MH(OpMa-
IIMOHHBIX TEXHOJIOTHH.
IToHuMaer CyIHOCTb U CO-
[UAITFHYIO 3HAYUMOCTD
cBoeil Oynymeit mpodeccuu.
Bnaneer undopmarmonnon
KyJIbTYpOH, aHAJU3UPYET U
OIIEHUBAET UH(POPMAIIUIO C
UCIIOJIb30BaHUEM HH(pOpMa-
IIMOHHBIX TEXHOJIOTHH.
OpueHTHpyeTCs B YCIOBHUIX
4acTOW CMEHBI TEXHOJIOT I
B IpoecCHOHATBHOM Jiesi-
TEJBHOCTH.

3HaeT OCHOBHBIE OHATHS
aBTOMaTH3UPOBAaHHON 00pa-
00TKHM UH(pOPMAIIH;
HaIpaBJICHUS] aBTOMATH3a-
UK OyXraiaTepcKon
TIeSITEITLHOCTH.

YcTHbIM
OTIpoC, BHI-
MOJTHEHUE
nabopaTop-

HBIX 3aJlaHUH.

Texunueckoe
obecrnieueHue
uH(popmanu-

OK 01-
OK 03,
OK 05,

OpueHTupyercs B apXUTEK-
Type NepCOHAIbHBIX
KOMIIBIOTEPOB U MPUHLIUIIAX

YcTHBIN
OTIPOC, BBI-
HOJIHEHUE
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Hudde-
pEHLIUPOB
aHHBIN
3a4eT




Haumenosanue OC

Ne | HanmeHnoBanue Komme- Pesyserarel . [Tpomexy-
n/n TEMBI TEHIIUU (OCBOCHHEIE yMEHH, Texymui TOYHas
YCBOCHHbBIE 3HAHMS) KOHTPOJIb
aTTecTanus
OHHBIX TEXHO- OK 09- | knmaccudukanuu KOMIbIOTEP-| JTaboparop-
JIOTHUHA OK 11 HOM TEXHUKH. HBIX 3aIaHUN.
3HaeT oCHOBHbIE KoMIIOHEH- | [loaroroBka
ThI KOMITBIOTEPHBIX CUCTEM; | MPE3EHTAIUN
HA3HAYCHHE U MCIOJIb30Ba- (pedepata)
HUe niepudepruiHbIX
YCTPOKWCTB, yMEET TECTUPO-
BaTh yCTPOICTBA
NIEPCOHAIIBHOIO KOMIBIOTEPA.

3. | IlporpammHoe OKO01- | YMeer aHanu3upoBaTh U | YCTHBII
obecrieyeHne OK 05, | OLUEHHMBATL  HCHOJb3YyEMOE | OINPOC, BbI-
uHbopMaIu- OK 09- | IPOrpaMMHOE 00eCreUCHHUE. | MOJIHEHHE
OHHBIX OK 11 VYMeer wucnonb3oBaThb HH- | JiabopaTop-
TEXHOJIOTUi (dbopMalMOHHBIE PECypCHI. HBIX 3aJ]aHH.

3HaeT cTpyKTypy 6a30Boro Tectupona-
MPOrpaMMHOro obecreue- HHE

HUs. 3HAET KiIaccu(uKaImro

Y HampaBJICHUS HCIIOJIb30-

BaHUS IPOrPaMMHOTO

obecrieyeHus J1sl pelIeHus

IPUKIIAHBIX 3aja4, Iep-

CIIEKTUBHI €T0 Pa3BUTHUS

4. | KomnbroTep- OK 01- | YmeeT npuMeHSTb aHTUBH-

Hele  BUpychl. | OK 03, |pycHble mnporpammsl s

AHTHBUPYCHI. OK 05, |3amurel wuHOpMaLUU OT

3amura uH- | OK 09- | KOMIBIOTEPHBIX BUPYCOB.

dbopmarun B OK 11 | 3naeT npUHIMIBI U CTIOCOOBI

uHbopMaIu- 3anuThl UHpOpMau B WH-

OHHBIX CHUCTEMA (OpMallMOHHBIX CHCTEMAX,
BUJIbI U BO3MOKHOCTH aHTH-
BHUPYCHBIX pOTpaMM;
nepeyeHs Haubolee pacmpo-
CTPAHECHHBIX AHTHBHPYCHBIX
IPOTPaMM.

5. | Texnonoruun OK 01- | Ymeert paboraTh ¢ opucHONW | YCTHBIH
cosmanus ¥ 00-| QK (05, |HpOrpamMMOii 1o CO3IaHHIO OIIpoC, BbI-
paboTku OK (09- | AOKYMCHTOB, HACTPAaHBATh MOJIHEHUE
TEKCTOBOI M| QK ]l, |MapaMeTpel pesiakTopa, nabopatop-
YUCIIOBOW  WH-| [TK 1.1, 0(pOpMIISITh TOKYMEHTHI, HBIX 3a/IaHUH.
dbopmaruu TIK 1.3, | 3UIMIIATh M COXPAHATH TecTtupona-

TIK 2.1 JaHHBIC. HHE

3HaeT BO3MOXKHOCTH TEK-
croBoro penakropa WORD,
HOPSIOK co3anus, popma-
TUPOBAaHUA U apXHUBallU
JTIOKYMEHTOB.

YmMmeer pabotath ¢ 0ohUCHOM
IPOrpaMMOii 10 CO3AAHUIO




Haumenosanue OC

Ne | HanmeHnoBanue Komme- Pesyserarel . [Tpomexy-
n/n TEMBI TEHIIUU (OCBOCHHEIE yMEHH, Texymui TOYHAs
YCBOCHHbBIE 3HAHMS) KOHTPOJIb
aTTecTanus
AJIEKTPOHHBIX TAOJUII,
HACTpauBaTh MapaMeTphbl
Excel, opopmisite 3mek-
TPOHHBIE TAOJIULIBI,
3alMIIATh U COXPaHITh UH-
dbopmaruto.
YMeeT UCIonb30BaTh JJIEK-
TPOHHBIE TAOJIULIBI [T
(MHAHCOBBIX U IKOHOMHYE-
CKHX PacyeToB.
3HaeT BO3MOXHOCTHU IPO-
IPaMMBI 110 CO3/IaHUIO
3JIEKTPOHHBIX Tabui Excel,
MOPSAZIOK co3/anusi, popma-
TUPOBAHUS U apXUBAIIUU
JAHHBIX.

6. | TexHonoruu OK 01- | Ymeer pabotats ¢ oducHON | YCTHBIN
cosnanus ¥ 00-| QK (05, |HpOrpamMMol IO CO3MaHHIO | OHpOC, BbI-
paboTKu OK (09- | MPE3EHTAINH, HACTPAUBAThH | MOJHEHUE
rpaguvecKoi OK 11, | Tapamerpsi PowerPoint, | maboparop-
uHpOpMaUU IK 1.1, oQOpMIIATh  NPE3CHTAINH, | HBIX 3aJaHHMA.

[IK 1.3, |3AlMIIATh ¥ COXpaHsATh MH- | TecTuposa-
MK 2.1 | dopmanuto. HUE

3HaeT BO3MOXHOCTH TIPO-

rpaMMBl  TI0O  CO3JAQHHIO

npeseHranuii  PowerPoint,

MOPSIJIOK  CO3/1aHusl, (opMma-

TUPOBAaHUSA W  apXUBAIUHU

JTAHHBIX.

7. | Ilpencrasne- OK 01- | Ymeer pemarp npodeccuo- | YCTHBIN
HUSL O OK 05, | HaJbHBIE 3a7a9u c | ompoc, BbI-
TEXHUYECKUX U | (K (09- | UCHOJNB30BaHHEM HH(POPMa- | MOIHEHHE
POrpaMMHBIX OK 11, | MOHHO- naboparop-
CpeICTBax Te- TIK 1.1, | KOMMYHHKAIMOHHBIX  TeX- | HbIX pabor.
JEKOMMYHHUKA TK 1.3, HOJIOTHI Ha 6aze | [logroroBka
IIUOHHBIX TEX- [IK 2.1 | COBPEMEHHBIX KOMIBIOTED- | TIPE3CHTAIUH
HOJIOTHI HBIX  mporpamMm.  Ymeer | (pedepara)

UCTOJIb30BaTh HMH(OpMaIu-
OHHBIC PECYPCHI JUIS TTOUCKA
U XpaHeHus HHPOopMaIH
3HaeT TPaBOBBIE AaCIEKThI
UCTOJIb30BaHUs  WH(pOpMa-
IIMOHHBIX ~ TEXHOJOTHHA W
OporpaMMHOro  olecreye-
HUS; TPUEMBbl U CIOCOOBI
noucka HMHGOpManuM B
CIPaBOYHO-TIPAaBOBBIX  CH-
CTeMax.




Haumenosanue OC

PesyneraTh!
Ne | HaumenoBanue Komme- Y . [Tpomexy-
(0cBOCHHBIE YMEHUS, Texymuit
n/m TEMBI TEHIINHU TOYHAas
YCBOCHHBIC 3HAHUS) KOHTPOJIb
aTTecTalus
3HaeT Ha3HauEHUE CIIPABOY-
HO-TIPABOBBIX CHUCTEM. 3HAET
WX CTPYKTYpPY U COCTaB.

8. | Ilpumepsl ce- OKO01- | YMeer wucnonb3oBatb WH- | YCTHBII
TEBBIX OK 05, | TEPHET-TEXHOJIOTHU B | Ompoc, BbI-
uHdopmaIu- OK 09- npodeccuoHaIbHON nesi- | MOJIHEHHE
OHHBIX CUCTEM OK 11 TEJIHHOCTH. naboparop-

b [v3
JUTSL pas3iAd- MK 1.1 3HaeT MOPSAIOK UCIIOIb30Ba- | HBIX 3aJaHUM.
9y
HBIX MK 1.3, |19, Opay3epoB, MOUCKOBBIX
HaIpaBJIeHUN MK 2.1 CHCTEM, COLIMAJIBbHBIX CETEH,
npogeccuo- porpaMM BHJICOKOH(EpeH-
HaJbHOU LIMM, 4aToB.
JIEATENBHOCTH.

9. | IlpuHIune! 1 OK 01- VMeeT HCHOIB30BaTh OC- | YCTHBII
preMbl pado- OK 05, | HOBHBIE (DYHKIHMH, PEXUMBI | OIPOC, BBINOJI-
THI B OK 09- | ¥4 mnpaBuia paboTel ¢ Oyx- | HEHHE
aBTOMAaTU3U- OK 11 TaJITEPCKON MPOrpaMMON. 1a00paTOPHBIX

> v
OBaHHBIX _ | YMmeer uwurare (MHTEpPIpE- | 3amaHUil
K 1.1 5
cucreMax Oyx- 1K 1.4 TUPOBATh) untepdeiic | TectupoBaHue.
'y
rajaTepCcKOro [IK 2.1- | CUENHMAIM3MPOBAHHOIO MPO-
ydera IIK 2.7, | TPaMMHOro obecrieyenus,
[IK 3.1- | HAXOMHUTb KOHTEKCTHYIO T10-
IIK 3.4, | Moub, pa(EOTaTI) c
MK 4.1- | AOKyMEHTaluew; }
MK 4.7 3HaeT MOPSAJIOK HACTpOHKa

OyXraaTepckoil MporpamMmbl
Ha y4erT.

3HaeT OCHOBHBIE IpaBHJIa
oOecriedeHus uHpoOpMaIu-
OHHOM 6e30macHOCTH
OyXrajaTrepckoro Mnporpamm-
HOT'0 KOMIIJIEKCA.




3. IKAJIA OHEHUBAHUA

Ouenka / YpoBeHb
copmupoBaHHO-
CTH KOMIIEeTEeHIU

Otaununo/ Beicokuii (mpeBoc-
XO/HBII) YPOBEHb

copMUPOBAHHOCTH KOMIIETEH U

Xopomo/IloBbImeHHbli (Mpo-
JABHMHYTbI) YPOBEHb
copMUPOBAHHOCTH KOMIIETEHIUIA

Ynosaersopurtenabno / Iloporo-
BbIii (0a30BbIii) ypOBEHD
chopMUPOBaAHHOCTH KOMIIETEHIM i

HeynoBierBoputeabHo /
Komnerennuu e cpopmu-
POBaHBI

KaudecTBO OTBETOB
MPHU YCTHOM OIpoce

MOJTHO Y TIPaBUJIHHO M3J1araeTr CyTh
BOMpOCa, TaéT MPABHILHOE OIpe-
JIEJICHHOE TIOHATHI 1
(hOpMyITUPOBOK; MOXKET 000CHO-
BaTh CBOU CYXXICHHSA, IPUMEHUTH
3HAHUA HA MPAKTUKE, TIPUBECTH
HEOOXOMMEBIE H CAMOCTOSITEITHHO
COCTaBJICHHBIE IPUMEPHIL;, N3TIaraeT
MaTtepHa MocJiIeI0BaTEIbHO U JIO-
T'MYHO C TOYKHU 3pCHUA
KOMITBIOTEPHOTO BelleHus Oyxrai-
TEPCKOro yueTa.

AT OTBET, yIOBIETBOPSAIONIUI
TEM K€ TPeOOBaHUSM, YTO U
JUIS OLIEHKHU "OTJIMYHO", HO JI0-
myckaet 1-2 ommOKH, KOTOpbIe
caM JKe HUCIpaByseT, U 1-2
HeIouéTa B IOCIICA0BATCIBHO-
CTH M3JIaraeMoro MaTepuaia

M3JaraeT MaTepuai HermoJHO U
JOMYCKaeT HETOYHOCTH B OIpe-
JeNIeHUN 1IU (OpMyIHpOBKE
MOHSATHIA;, HE YMEET JIOCTAaTOYHO
rIyOOKO U JOKa3aTesHO 000C-
HOBATh CBOM CYXKICHHUS U
MPUBECTH CBOU TPUMEPHI; H3JIa-
raet Marepuan
HETIOCIICIOBATEIBHO U IOITyCKaeT
OIIMOKYU B M3JIOXKCHUU MaTepHa-
na

oOHapyXMBaeT HE3HAHUE
OonplIel YacTH COOTBET-
CTBYIOLIETO pa3ziena
n3y4aeMoro Marepuana, J10-
ITyCKaeT OIIMOKHU B
(hopMynHpOBKE OHATHH, HC-
Ka)KaIOIINe UX CMBICI,
0ecIopsIIOYHO U HEYBEPEHHO
U3J1araeT MaTepHan

KavecTtBOo BBINOJI-
HeHHUs
J1a00paTOPHBIX
padort

naboparopHas paboTa ¢ UCIOJIb30-
BaHHEM KOMIBIOTEPHOU
IpOrpaMMBbI OyXTaJITEPCKOTO ydeTa
BBINIOJTHEHA B TIOJIHOM 00bEME C
co0u0IeHreM He00X0IMMOH T10-
CJI/I0OBATEILHOCTH UCIIOIb30BAHUS
UCXOJIHBIX JaHHBIX; O00YyYaroIInii-
Csl CAMOCTOSITEITBHO U
paIoHAIBHO BRIOMPAET CIIOCO0
BBO/Ia UCXO/HBIX JaHHBIX; IIpa-
BUJIBHO (DOpPMUpYET U
JIETATU3UPYET IPOMEKYTOUHYIO,
UTOTOBYIO U BBIXOIHYIO HH(OpMa-
LMIO; JIOTHYECKHU TTPABUIILHO
000CHOBBIBAET MOTyYEHHBIE pe-
3yJIBTATHI.

paboTa BBITIOJHEHA B ITOJHOM
00beMeE ¢ COOII0IEHUEM HEOO-
XOJIMMOM IIOCIEA0BATEILHOCTH
HCITOJIB30BaHUS UCXOOHBIX
JaHHbIX; HO HC HCIIOJIb30BaHbI
OTJEJIbHBIE BU/IBI aHAITUTHYE-
CKOTI'0 y4€Ta, KOTOPBIC BIUSIOT
Ha JETAJIN3ALUI0 I10Jy4€HHON
rH(MOpPMAITNH; PE3yIIbTAThI
CUHTETUYECKOTO ydeTa mpa-
BHJIbHBIC, TTOJIHBIC,
AHAIMTUYECKHI y4eT HeJ[0CTa-
TOYHO TTOJIHEIN

paboTa BBINOJHEHA B MUHAMAJTb-
HOM 00BeEME, C COOJIIOACHHEM
HE00X0JMMOH TIOCIIeIOBATETh-
HOCTH HCTIOJIb30BaHUS NCXOTHBIX
JAHHBIX, HO C OIIMOKaMH B Ompe-
JICTICHUN TICPBHYHBIX
JOKYMEHTOB U HEKOTOPBIX OyX-
TaJITEPCKUX 3aIHCSX;
oOyJaronuiicst 0OHapyKUBaeT
HEJIOCTATOYHO MTyOOKOE TOHH-
MaHHEe MaTepuaa,
HEOOXOIUMOTO JUTSI BBIMOTHCHUS
paboThI B KOMITBIOTEPHOU TPO-
rpamMme OyXTraJlTepcKoro y4yera

y 00y4aromerocst OTCyTCTBY-
FOT HEOOXONMBIE
TEOPETUUCCKUE 3HAHUS TS
BBITIOJTHCHUS PabOTHI; J10-
MycKaeT rpyOble OIUOKH B
BBIOOpE MEPBUYHBIX JIOKY-
MEHTOB, HE OPUECHTUPYETCS B
OyXTalITepCKUX JTOKYMEHTaX
U OyXTaNTepCKUX 3aMucsX B
KOMITBIOTEPHOU Tporpamme
OyXrajaTepckoro ydera

KonanuecTBo mpa-
BUWJILHBIX OTBETOB
HAa TecTax

ooiree 90%

ooiree 65%

ooiee 50%

Menee 50%




Ounenka / YpoBeHb
chopMuUpoBaHHO-
CTH KOMIIeTeHUM i

OtaunyHo/ Beicokuii (mpeBoc-
XO/JHBbIi) YPOBEHb
copMHUPOBAHHOCTH KOMIIETEH U

Xopomo/IloBbImeHHblii (Mpo-
ABHUHYTBII) yPOBeHb
copMupOBaHHOCTH KOMIIETEHIUIA

YnosaersopuresanHo / Iloporo-
Bblii (0a30BbIii) ypOBeHb
chopMUPOBaAHHOCTH KOMIIETEHIM i

HeynossersopureabHo /
Komnerenuun He cpopmu-
POBaHBI

KauectBo moaro-
TOBKH pedepaTos

BBITIOJTHEHBI Bce TpeOOBaHUS K
HATIMCAHUIO U 3aIIuTe pedepara:
0003HaYeHa IpodiieMa 1 000CHOBaHA
e€ akTyaJbHOCTb, CJIeNIaH KpaTKui
AHaJIN3 pa3IMYHbIX TOUYEK 3PCHUS Ha
paccMaTpuBaeMyro mpooIeMy U Jo-
FMYHO M3JI0KEHa COOCTBEHHAS
Mo3uLus, cCHOPMYITHPOBAHBI BHIBOJIBI,
TeMa PACKphITa MOTHOCTHIO, BBIACD-
bKaH 00BEM, COOITIOICHBI TPeOOBaHUS
K BHEIIHEMY O(OPMIICHHIO, TaHBI
MPpaBUJIbHBIC OTBCTHI HAa JOIIOJIHU-
TEJILHBIC BOMTPOCHI

OCHOBHBIC TpeOOBaHUS K pede-
paTy ¥ ero 3aIuTe BBITIOJHCHEI,
HO TIPH 3TOM JIOITyIIEHBI HEMIO-
4yé€Thl. B yacTHOCTH, UMEIOTCA
HETOYHOCTH B M3JIOKCHUU MatTe-
puana; OTCyTCTBYET JOTHYecKas
[TOCIIEZIOBATENBHOCTD B CyXKIe-
HUSX; HE BBIIEPKaH 00bEM
pedepara; UMEIOTCS YITyIIeHUS
B 0pOpMIICHNH; HA JOTOITHH-
TEJBHBIC BOITPOCHI TIPH 3aIUTE
JIaHbI HETIOHBIC OTBETHI

HUMEIOTCS CYIIECTBEHHBIE OT-
CTYIUICHHS OT TpeOOBaHMI K
pedepary. B wactHocTH, TEMa
OCBEIICHA JIUIIb YaCTUYHO; J0-
MyLieHbl QakTHUECKUe OMMOKY B
coaepxaHuu pedepara WIn Ipu
OTBETE HA JIOTIOITHUTEIBHBIC BO-
MIPOCHI; BO BPEMS 3aILIUTHI
OTCYTCTBYET BBIBOJI

Tema pedepara He pacKpebITa,
0OHapyKUBaeTCs CyIle-
CTBCHHOE HEIIOHHMaHHe
poOJIEMBI

KauyecTtBO moaro-
TOBKH
npe3eHTaAnM’

[Tpe3eHTanus COMEPIKHUT UCUESPITHI-
BaIOIYI0 HH()OPMAITUIO TIO
3asIBJICHHOW TeMe, MPEJICTaBIICH-
HYIO B pa3iuuHbIX (hopmarax
(Tekcr, 3ByK, rpaduka, BUIICO);
ClIalJibl B IPaBUJIbHOW U YETKOU
MOCJIEIOBATEILHOCTH 0TOOPaXaroT
3asBJICHHBIN B TEME MTPE3CHTAILIUU
MaTepua; MPe3eHTAIUs He Mepe-
rpykeHa nHpopMaIuen,
3PrOHOMETPHUYUECKH MTPABUIBHO
odopmiieHa; YPOBEHbB BIIaJICHUS
MPOTrPaMMHBIMU CPEJACTBAMH, HC-
MOJIb3yEMBIMU MPH MOJITOTOBKE
MpEe3eHTalUN IOCTATOYHO BBICOK;
CTYJCHT MPUMEHSIET COOCTBEHHBIC
3JIEMEHTHI 0()OPMIICHUS, UCTIOTb-
3yeT TUIEePCCHUIKU IS

YTOUYHCHHA MaTCpurajia.

IIpe3enTanus conepxKut oc-
HOBHYIO HH(POPMALIUIO 110
3as1BJICHHOM TeMe, IPeICTaB-
JICHHYIO B PAa3JIMYHBIX
¢dopmarax (TekcT, 3ByK, rpa-
¢uKka, BUJCO, aHUMAITHU )
claiiipl B IPaBUWIBHOU U YET-
KOM I10CJIEI0BATENBHOCTH
0TOOpaXKaOT 3asIBJICHHBIN B
TEME MPE3EeHTAlNN MaTepHal;
Mpe3eHTalXs IMEET He3HAUH-
TEJIbHBIC HEJIOUYCTHI B
W3JI0KEHUHU MaTepuaia U B
odopmieHun; ypoBeHb Biaje-
HUS TIPOTPaMMHBIMH
CpeJICTBAMU, HCIIOIb3YEMBIMH
[IPU TOATOTOBKE MpE3eHTaNH
JOCTaTOYHO BBICOK.

[Ipe3enTanus CoIEpP>KUT HETOM-
HYI0 HH(POPMAIHIO 10
3asBJICHHOW TeMe, IIPEeICTaBIICH-
HYIO B Pa3IIMYHbIX (opmarax
(Tekcr, 3ByK, rpaduka, BUJIEO,
aHUMAIIWS) CJIAiIBI HEe TIOTHO-
CTBIO OTOOPaXAIOT 3asIBIICHHBIN B
TeMe MPe3eHTAINN MaTepual;
npe3eHTaIus HeOPEeIKHO 0POpPM-
JieHa; ypOBEHb BIAJCHUS
MPOrPaMMHBIMH CpPEACTBaMH,
UCIIOJIb3YEMBIMH TP ITOATOTOB-
K€ TPE3CHTALNI, COOTBETCTBYET
TpeOOBaHUIM

MIPE3eHTANUS COJEPIKUT HH-
dhopmaruto, HE
COOTBETCTBYIOIIYIO 3asBJICH-
HOM TeMme;, cralasl He
MOJIHOCTBIO OTOOPaKAIOT 3a-

SIBIICHHBII B TEME
MPEe3eHTAlMN MaTepHal; mpe-
3EeHTaIHUs HEOPEXKHO
odopmiieHa




4. COJEPXAHUE 3AJAHUM TEKYIIETIO KOHTPOJIS

1. Bonpocsl 1Jis1 YCTHOTO Onpoca

Tema 1. [TonsiTHE U CYIHOCTH MHOOPMAITMOHHBIX CUCTEM TEXHOJIOTHIA

1. [enm, 3124 ¥ UCTOPUIECKHE FTANBI WHPOPMATHU3AIUHU OOIIECTBA.

2. JnaiiTe orpeneseHHs CIeAYIOUIMM TepMUHAM: «MH(OpMaLIUsi», «1aHHbIe», «MH(OpMaIIU-
OHHAasl CUCTEMay, «MH(DOPMAIIMOHHAS Cpeay, «MH(OOPMAIIMOHHBIC TEXHOJIOTHIY.
MpUBEANUTE KIACCU(PUKALUIO HHPOPMAITUOHHBIX CUCTEM.

HMCTOPUYECKHUE ITAIBI PA3BUTUS HHPOPMAITHOHHBIX TEXHOJIOTHIA.

1enb UHQOPMAIMOHHONM TEXHOIOTHH.

OCHOBHBIC HAITPABJICHUS UCTIOIB30BAHUSI KOMIIBIOTEPA CIICIIUATUCTOM-OYXTaITePOM.
HaIpaBJIeHUs] BEIOOPA MPOTrPAMMHBIX CPEJICTB.

KOMITBIOTEP, KOMITBIOTEPHBIC CETH M UX MPOTPAMMHOE 00ECIICUEHHE.

N Ok w

Tema 2. Texaudeckoe obecrieueHue HHHOPMAITMOHHBIX TEXHOJIOTHUI
1. U3 kakux KOMIOHEHTOB COCTOUT HacToJbHbIN [1K?
2. Kaxk MoryT ObITh IPUMEHEHBI B Ballel mpohecCHOHATbHON NesSTeIbHOCTH HOYTOYKH U
KOMITBIOTEPHI-TeTIePOHBI?
[lepeuncnute BUIBI U JOCTOMHCTBA MOOUIIBHBIX KOMITBIOTEPOB.
HazoBurte ocHoBHBIE oTiinuns KomnbioTepoB IBM PC u Apple.
Kaxkue dhupmbl npousBoar crienuanu3upoBannbie [TK?
Ha uro nHamo oOpatuth BHUMaHue ipu niprodpeTennn [1K?

o s wW

Tema 3. IIporpamMmmHoe obecriedyeHrne HHPOPMAITHOHHBIX TEXHOJIOTUI
Yro noHUMaeTcs MoJi NporpaMMHBIM oOecreyeHnem?

Kaxue ocHoBHbIE QyHKIMH BbINIONHSAET O6a30Boe [10?

Kakue nporpammMHsle cpeicTBa oTHOCATCS K 0a3oBomy [107?
KakoBo Ha3HaueHHE OCHOBHBIX Ipyni npukiaasoro [10?
Kakoe npuxiagaoe I10O 0THOCHUTCS K KJ1acCy YHUBEPCAIbHbBIX?
Kaxoe npuxnannoe [1O otHOcUTCS K Ki1accy mpoOIeMHO-OpUEHTUPOBAHHBIX ?
B 1yem ocobenHocTH oneparoHHo# cuctemsl Windows?
[Tepeuncnure ocHOBHBIE 31eMeHThl Windows-0KHa.

Korna npumensiercst cpaBounas cucrema Windows?

10 KonrekctHoe MeHto iporpamm Windows.

CoNoOA~WNE

Tema 4. KomnbrorepHsie BUpYChl. AHTUBUpPYCHI. 3aiuTa HHQOopMaluy B THPOPMAIIUOHHBIX CH-
cTemax
1. IIpuHUIMIIBI U CTIOCOOBI 3aIUTHI HHPOPMALUK B HH(POPMAIIMOHHBIX CHCTEMAX.

Bubl 1 BO3MOXKHOCTH aHTUBHPYCHBIX ITPOrPaMM

nepedeHb HanboJsiee pacpoCTPaHEHHBIX aHTUBUPYCHBIX MPOrpaMM

XapakTepucTuKa yrpo3 6€30nacHOCTH HH(POPMAIIUK U UX UCTOYHUKOB

Mertoasl obecnieueHrss ”HPOPMaIMOHHOM 6€30MacHOCTH

[IpuHUIMIBI 3aIUTH HTHPOPMAIIMK OT HECAHKIIMOHUPOBAHHOTO JIOCTYIA

[IpaBoBoe oOecnieueHre npUMeHeHUsT HHPOPMALIMOHHBIX TEXHOJIOTHI U 3a1uThl UH(DOP-
Maluu

No akrwd

Tema 5. Texnosoruu co3fanus ¥ 00pabOTKH TEKCTOBOM M YHCIOBOI HH(pOpMaIUU
Hasnauenue u ucnons3oBanue TekcroBoro penakropa Word nakera MicrosoftOffice
[Tepeuncnure BO3MOKHOCTH TEKCTOBOTO peIaKTopa.

Kak ncnosp3yrorcs s co34aHus JOKyMEHTa abIoHBI-00pas3iibl,

KaxoB mopsiiok co3nanust TabauI] B TEKCTOBOM JJOKYMEHTE?

b=



16.
17.
18.

Kakum 06pa3om 3aaaroTcst mapaMeTpsl 1 HyMepalus CTpaHUII?

KakoB nopsiiok NoAroToBKM JOKYMEHTa K IiedaTu?

HazoBuTe BO3MOKHOCTH BCTPOEHHOTO BEKTOPHOTO PEAAKTOpA.

Kak ocymiecTBisieTcst IOCTaHOBKA 3JIEKTPOHHBIX 3aKJIAJ0K B IOKyMEHTE?
KakoB nopsiiok oTnpaBieHus 10KYMEHTa 3JIEKTPOHHOU MOYTON?

. Kak ocymecTButh opopmieHne TekcTa B BUI€ KOJTOHOK?

. Kak BcTaBUTh 1aTy B JOKyMEHT?

. Hasnauenue u Bo3amoxunoctu nporpammer Microsoft Excel.

. OCHOBHBIE CBEJIEHUS O JIUCTAX U TaOIMLaX.

. OCHOBBI paboTHI ¢ (hopMyTaMHU U UIMEHAMH.

. Opranu3anus pacyeToB, OTHOCUTEJbHAs U a0COJIOTHAs aapecanus GUIbTpaLus, COPTH-

POBKa M YCIIOBHOE (JOPMATHPOBAHUE TAHHBIX.

PaGoTa ¢ nuarpammamu.

[TpoBepKa JaHHBIX, 3allIUTAa JAHHBIX, COXpPAaHEHUE JAHHBIX.

Hcnonb30BaHue 3JEKTPOHHBIX TAOIHUIL ISl PUHAHCOBBIX U SKOHOMHUYECKHUX PACUETOB

Tema 6. TexnoJsiorum co3aanusi 1 00padoTku rpadguyeckoil nHGpopMauuu

1.
2.
3.

4.

5.
6.

KakoBbI OCHOBHBIE 3Tanbl padOTHI C IPE3EHTAIUCH?

[Tepeuncnure crocodsl co3ganus npe3enranuii B MS PowerPoint.

CKOJIBKO CYIIECTBYET PEKUMOB IpocMoTpa AJokymeHTa B MS PowerPoint u kakoBa ux
crienuduka?

Kakue BO3MOKHOCTH IO CO3/IaHHUIO MPE3CHTAINI 3aJI05KEeHBI B Iporpamme MS
PowerPoint?

OxapaxTepusyiTe cCriocoObl MPOBECHUS MTOKa3a CJIaliI0B MPE3CHTALIUN.

[lepeuncnure NpUHIUITEI TJIAHUPOBAHMS TTOKa3a CIali0B.

Tema 7. [IpeacraBiennsi 0 TEXHUYECKHX M NMPOrPAMMHBIX CPeACTBAX TeJeKOMMYHUKAIU-
OHHBIX TeXHOJIOTHIA

1.

CoNOO A WM

[EEN
o

11.
12.

[TporpaMMHBbI€ TOUCKOBBIE CEPBUCHI.

Hcnonb30BaHue KIHOYEBBIX CIIOB, Ppa3 /Ui MOUCKa HHPOPMALIH.

KomOuHanmu yciaoBust Houcka.

[Tepenaya nudopmanuu Mexay Kkomnbrorepamu. [IpoBosiHas u 6ecripoBoHast CBSI3b
Coznanue s1mpKa 3J1€KTPOHHON NOYTHI U HACTPOMKa €ro napaMeTpoB.
DopmMUpOBaHHE AAPECHON KHUTH

Kakune Oyxrantepckue nporpaMMbl HHTETPUPOBAHbI C IPAaBOBBIMU cUcTeMamMu? '
Hazosute stanst noucka B CIIC «KoncynbranT [Tnrocy.

KakoBsl 001111e npaBuia opraHu3aliy MoucKka J0KyMEeHTOB?

. Kakum o6pasom 3anocstes HalinenHsie B CIIC «KoncynpranT [Imoc» 10KyMEHTHI B

narnky, Kapmas, aiin?
HazoBute o0mue pexomenaamnuu no noucky gokymentos B CIIC.
[Tepeuncaure npuniumnsl Beroopa CIIC.

Tema 8. [Ipumepsbl ceTeBbIX HHPOPMATMOHHBIX CHCTEM JIJIsl PA3JIMYHBIX HATIPABJIEHUH

ONoGaRwWNE

npogeccnoHaNIbHOI 1esITeTbHOCTH.
CriocoObl ¥ CKOPOCTHBIE XapaKTEPUCTUKU TOIKITIOUEHHS, IpoBaiiiep
[Tonck nHpOpMAIUK C UCIIOIB30BAaHUEM KOMIIBIOTEPA
IIporpaMMHBIE TOMCKOBBIE CEPBUCHI.
Hcnonb30BaHne KITIOYEBBIX CIIOB, pa3 uisl MOMCKa HHPOPMAIUH.
KomOuHatmu yciaoBust Houcka.
[lepenaya nndopmanuu Mexay KOMIbIOTEPAMHU.
ITpoBosHast u GecripoBOIHAS CBSI3b.
[Ipumep noucka uHGOpPMAIMK HA TOCYTAPCTBEHHBIX 00pa30BaTENbHbIX MOPTAIAX.
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9. Cosznmanue sAmyKa 3JEKTPOHHOM MOYTH M HACTPOMKA €T0 TapaMeTpOB.
10. ®opmupoBaHue aapecHOl KHHUTH.
11. Ha3znauenue u BUIbI Opay3epoB
12. Tlouck uHpOpMAaLIUN B UHTEPHET-IIPOCTPAHCTBE
13. Ucnonp30BaHne COLMUAILHBIX CETEH
14. Vcnionb30BaHue IpOrpamMM BUACOKOH(EPEHIINI, BEOMHAPOB, YATOB
Tema 10. Texnonorust padoTsl ¢ MPOrpaMMHBIM O0ecliedeHHeM aBTOMATH3AUMHU OyXraJi-
TePCKOro y4eTa.
OcHoBHbIe (QYHKIIMH, PEKUMBI U MTpaBuiia paboThl ¢ OyXraJTepcKoi MporpaMMoit.
HacTpoiika Oyxranrepckoil mporpaMmbl Ha y4er.
KonTekcTHas moMolip, padoTa ¢ JOKYMEHTAIUEH.
OcHoBHBIE TIpaBWiIa oOecrieueHHs WHPOPMALMOHHON O€30macHOCTH OyXTaaTepcKoro
IIPOrPaMMHOT0 KOMILIEKCA.
CoxpaHeHHe 1 BOCCTAaHOBIICHHE HH(DPOPMAIIMOHHOM 0a3bI.
Hacrpoiika Oyxranrepckoi mporpaMMbl Ha y4eT.
KonrtekcTtnas momortiib, padboTta ¢ JOKYMEHTAIHEH
Peructpanus B mporpamme
. BBog nosb3oBatenen
10. [ImepBuyYHas JOKYMEHTAIUS 10 pa3zesiaM OyXraiaTepcKoro yyeTa
11. Topsinox popMHUpOBaHUS OYXTaNTEPCKON OTYETHOCTH
12. I'pynnupoBKa JOKYMEHTOB U MPHJIOKEHUN K HUM TEMaTHYECKU IO pa3zesaM OyxydeTa.

PonbdE

©oNo O

2. TemaTnmka mpaKTHYeCKHMX 32124

Tema 4. TexHonoruu cozganus 1 00pabOTKH TEKCTOBOM U YHCIOBOW MH(GOpMALIUU

3ananme 1

1. YcTaHOBHTE OIS IOKYMEHTA:
e  JIEBOE MOJIE JOKYMEHTa- 2,5¢CM;
e  IIpaBOE€, BEPXHEE U HUXKHEE MoJd- 1,5¢CM.
[Tons B co3maBaeMOM JJOKYMEHTE MOKHO YCTAaHOBHTH JIByMsI CIIOCOOaMU:
1. C momoIpio JHHEEK
JI1st n3MEeHEeHMsI BEJTUYHMHBI TTOJISI HEOOXOIMMO HABECTH YKa3aTellb MBI HA TPAHUILY MEXKTY

Oenoit u cepoii 006MaCTIMH JTUHEHKN - 'E, J0 MOSBJICHMUS 3HAauKa yKasaTellsl MBIIIHU B BUIC
CTPEJIOK >,

M foryment] - Microsoft Word -10] x|
daiin  Mpaeka Bua Bcraska  dopwat  Cepewc  Tafnmua  Okvo  Cnpaeka EssamTe BONpoc - X
NEHRSIGLRAIVE | s BRI I-C-BOERES IJT 0% -@
fj;-[ CfbHEIR + Cne « TimesNewRWlZ - K & Y % = E $§ ~ %E = iE iE - é M

El R L S . S L S - R L B - S LT B B (I B & L N =IU R B

Hasxatp n1€BOI KHOIKOW MBIIIM, U B HAKATOM COCTOSIHUM NEPEIBUHYTh T'PaHUILy TOJIS HA HYX-
HYIO BEIINYUHY.

2. C ucnoJsib30BaHMeM MMYHKTA MeHI0 «PasMeTka cTrpanuub KHonka «IloJsp»

Jlnist u3MEHEeHUs1 BEJTMYUHBI T0JIs1 HEOOXO0MMO HaBECTH yKa3aTesb MbIIIK Ha KHONKY «lloms» u
HaXaTh JIEBYIO KHOIIKY MBIIIIH.
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B oTkpbIBIIEMCS MEHIO BHIOEPUTE HY)KHBIN BapUaHT M HAXXMUTE JIEBYIO KHOIKY MbIU. Eciu
IPEJI0KEHHBIE BAPUAHTBI HE YCTPAUBAIOT, TO LIENKHYTh HacTtpanBaemsle noss. OTKpoeTcs: Ok-
HO «[lapameTpsl cTpaHULIBI».

MapamMeTpobl CTpaHALbE 2=l

Mona I PazMep ByMari I MCTOMHHE ByHark I

Mons

Hiees: [0,95 cn 3]
Nesae: s Mpasoe: Il =] E‘
Mepennex: ID (=2 E‘ [onoxeHHs NepenneTa; ICneEa 'I

BepxHes:

KHH:¥HaA ansGomHan
CTpaHrLEl

HECKONLKD CTPaHHL ! |Oﬁbuunmﬁ vI

OBpazey

MpHreHHTE:

IKO ECEMY AOKYMEHTY ¥

| SHEE

Ha Bxnanke «Ilons», ¢ MOMOIIBIO KHOIIOK YCTAHOBUTE HEOOXOIUMbIE 3HAUCHMS MOJICH TOKY-
MEHTa U HaxXMuTe KHOINKY «OK».

3ananue 2

1. HaneuaTraiiTe U Bblie/IUTe TEKCT

Haneuataiite TekcT ganHoro ab3aua:
brITylO1IIEE MHEHME O TOM, UTO KOMITbIOTEPBI — M300peTeHne XX cTosieTusi, He COBCEM
BepHO. C TeX Mop Kak 4eJIOBEK MOSBUIICS HA CBETE U 3aHSJICS IIPOU3BOJCTBOM U TOPrOBIIEH,
OH CTaJ HY>KJIaThCSl B CUCTEME I10JICYUETOB U BBIUNCIICHUH.

Boigenure tekct. s BbIIEIEHUS TEKCTa yCTAHOBUTE yKa3aTeslb MBIIIH B JIEBOM I10JIE
JIOKYMEHTA, HallpOTUB NEepBOi cTpoku. HaxxMuTe J€ByI0 KHOIKY MBIIIM U B HA’KaTOM I10JIO-
KEHUU TEePeTSHUTE yKaszaTeslb MBIIIM B KOHell a03ana. BeineneHHas yacTh Tekcra Oyzaer

npe/icTaBiIeHa Ha RIEusVEOIEE.

2. YcranoBure 14-ii pasmep mpudra

Z[J'ISI HU3MCHCHHA pasMepa I_HpI/I(I)Ta HICJIKHUTC MBI HA IMYHKT MCHIO I'maBHas u
14

HaXMUTE HA CTPEJIKY, PACIIOJIOKEHHYIO CIIpaBa OT OKHA ", 1 B OTKPBIBIIEMCS CIIHCKE
BbIOEepUTE HYKHBIM pasmep. Lll€nkHure Ha HEM NeBOM KHONKOM MbIlmu. Pasmep mpudra us-
MEHHUTCH.

Ob6pase:
bhITylOIIIEE MHEHHE O TOM, UTO KOMITbIOTEpHl — M300peTeHue XX cToserus, He COBCe
BepHO. C TeX MOop Kak YelIOBEK MOSBUIICS HA CBETE M 3aHAJICS MPOU3BOACTBOM U TOPTOBIIEH,

OH CTaJl HY>KIaThCA B CUCTCMCE IMOJICUCTOB U BBIUHCIICHUH.

3. YcranoBure nBer mpudra — «KpacHblii»

Hagenure ykaszarenb MbIM Ha KHONKY «LIBeT mpudrar» £ " Haxwure Ha CTpEJIKY

PacmoJIOKEHHYIO CIpaBa OT KHOIMKHM U BbIOepuTe HeoOXoaumbli 1BeT mpudTa. Haxxmute Ha
HEM JIeBoM KHOMKOM MbIu. [[BeT mpudra usmeHurcs.

Ob6pase:
BBITy}OUlee MHCHHUC O TOM, YTO KOMIIBXOTCPBI — H'BO6p€T€HHe XX CTOJICTHUS, HE COBCEM|
BCPHO. C Tex IIOp KaK YCJIOBCK IMOSABUJICA HA CBCTC U 3aHAJICA ITPOU3BOACTBOM U TOpFOBﬂCﬁ,

OH CTaJI HY>KIAThCA B CUCTCME IMOACUYCTOB U BBIYMCJICHUH.
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4. U3menute HayepTanue mpudra Ha «I[loayKMpPHBIID

Hapenurte ykazarens MblliM Ha KHONKY <«Ilomy>KMpHBII» . Haxxmute Ha neByro
KHOTIKY MbIi. Hauepranue mpudra n3MEeHUTCH.

O6pa3zer:
broiTyionee MHeHHE 0 TOM, YTO KOMIIbIOTePbl — H300peTeHune XX CTOJIeTHsl, He COBCEM|
BepHO. C TexX MOpP KaK 4YeJI0BeK MOSIBUJICS HA CBeTe M 3aHSJICS MPOU3BOJACTBOM U TOP-|
roBJiei, OH CTAJI HY:KIATHCS B CHCTEeME MOACYE€TOB U BLIYHCJIEHHUIA.
5. ¥YcranoBuTe oTcTYN NepBoii cTpoku (KpacHasi cTpoka)

J{nst yCTaHOBKM OTCTYMa MEPBOM CTPOKU, HABEIUTE yKa3aTeslb MBIIIIM Ha BEPXHUN Map-

. ot
KEp BEpXHEU JIMHEHKH B, maxmure JIEBYIO KHOIIKY MBIIIM U IIEPETAIIUTE MApKep Ha
HY’KHYIO BEJIMYUHY.

O6paszer:
boITyIomee MHEHHE 0 TOM, YTO KOMIIBIOTepbl — H300peTeHue XX CTO/IeTHS, HE CO-
BceM BepHO. C Tex Mop Kak 4YeJIOBeK MOSBUIICH HA CBeTe M 3aHAJICH MPOU3BOJACTBOM H
TOPIoBJIei, OH CTAJI HY’KIAaThCS B CHCTEME IOACYETOB M BLIYMCJICHUI.

6. YcTaHoBHTE BbIpABHUBAaHME TekcTa «I1o mupuHe»

Haenute ykasarens mblu Ha KHONKY «[lo mmpune»
MblIlU. TekcT Oy1eT BEIPOBHEH 110 BCEH IIMPHUHE JIHUCTA.

1 HA)KMUTC JICBYIO KHOIIKY

O6paser:
bbITyiomee MHEHHE 0 TOM, YTO KOMIIBIOTepbl — H300peTeHHe XX CTOJIETHS, He CO-

BceM BepHO. C Tex MOp Kak 4YeI0BeK MOSIBUJICS HA CBeTe W 3aHSICS MPOU3BOJACTBOM M
TOPIoOBJIEH, OH CTAJI HY’KIAaThCS B CHCTEME IOACYETOB M BLIYMCJICHUI.

7. YCTaHOBUTE MEKAVCTPOUHLIA MHTEPBAJ paBHbIi 1.5
JIns u3MEHEeHUs! BEJIMYMHBI MHTEPBAJIA HABEIUTE YKa3aTelb MBIIIM HAa KHOMKY «Mex-

r=].
JyCTPOUYHBIA MHTEPBAI» . HaxxmuTe Ha cTpesiky paclosioKEeHHYIO CIIpaBa OT KHOIIKH.
Bri6epure HEOOXOAMMYIO BEIMUMHY MEXAYCTPOUHOTO MHTEpBaja U HAXKMUTE JIEBYIO KHOII-
Ky MBIIIU. MeXayCTpOYHbII UHTEPBAT U3MEHUTCS.

Ob6pasen:
BI)ITYIOIIIee MHECHHUE 0 TOM, YTO KOMIIbIOTEPbI — n306peTelme XX CTOJIETUdA, HEC CO-|

BCEM BEPHO. C Tex IMOoP KaK Y€J0BEK MOABUJICA HA CBETE U 3aHAJICH IPOU3BOACTBOM U
TO])FOB.TIQIUI, OH CTaJI HYKIATbhCSA B CUCTEME IMMOACUYETOB U BbIUHCJIEHUIA.

8. CHuMHTE BbLICJICHHUE TECKCTA
I[J'IH CHATUSA BBIACJIICHUA TCKCTAa HABCAUTC YKA3aTCJIb MBIININ Ha CBO60)1HYIO 00J1aCTh
JIMCTA HUXKE TEKCTA U HAXXMUTC JICBYIO KHOIIKY MBIIIHN.

O6pa3zer:

BeITyromee MHeHHE 0 TOM, YTO KOMIIBIOTEPbl — M300peTeHHe XX CTOJIETHS, He CO-
BceM BepHO. C Tex Mop Kak 4eJIOBeK MOSIBUJICSI HA CBeTe M 3aHsJIC MPOM3BOACTBOM M
TOPIroOBJIei, OH CTAJI HY:KIAaThCs B CCTeMe IM0JCYeTOB U BbIYUCIEHUI.

3ananue 3

1. HameuaraiiTe ¥ BLIICJUTE TEKCT
Hamneuaratite Texct magHoro abdsara:
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OmnepanioHHast CHCTeMa- 3TO MPOrpamMma, KOTopasi 3arpyaeTcst NPy BKIFOUCHUH KOMIIbIO-
Tepa. OHa BeAET JUAJIOT C TIOJIh30BATENIEM, OCYIIECTBISET YIIPABICHHUE KOMITBIOTEPOM, €T0
pecypcamu (OIepaTUBHOM MaMAThIO, MECTOM Ha JMCKAX H T. 1I.), 3aIlyCKaeT apyrue (pu-
KJIa/IHBIE) IPOTPaMMBbl Ha BhIOIHEHHE. OnepaonHas CucTeMa 00ecTieunBaeT
MI0JIB30BATEIO U IPHUKJIAJHBIM IIPpOrpaMMaM YAOOHBIN crioco0 olmieHus (nHTepdeic) ¢
YCTPOMCTBAMH KOMIIBIOTEPA.

OtdopMaTUpVIiTE TEKCT 110 00PA3Iy NPEAbLIAVIIET0 32 aHNs

VYcranoure nBet mpudTa — «KpacHbIi» A -

W3mennte Hauepranue mpudta Ha «[lomyKupHbIii»
) T 17
VYcranoBure otcTyn nepBoit ctpoku (KpacHast ctpoka) g

VYcranoBure BbIpaBHHUBaHHUEC TCKCTa «ITo IIHAPHUHE»

=],
YcTaHOBUTE MEXTYCTPOUHBIM UHTEpBaN paBHbIN 1,5

OOBeanTe TEeKCT 203a11a B PAMKY ¥ 3aJ1eHTe PAMKY 3€J¢HBIM IIBETOM

Haenute ykazarenb MbIIIM Ha MeHIO «Pa3MeTka CTpaHULBD» U HaXXMUTE JIEBYIO KHOII-
Ky MbIIIA. B packpbBIIEMCS MEHIO LICIKHUTE MYyHKT «l'paHuupl crpaHul». B oOkHe
«['panuib ¥ 3anMBKa», Ha BKiIajake «I paHuia» BeiOepUTe HEOOXOAMMBIN THII paMKH, 3a1ai-
T€ LBET, THUIl ¥ TOJIILMHY JIMHUH, HA)KMMasi HA COOTBETCTBYIOIIMX MO3ULUAX JIEBOW KHOIIKOM
mbiiy. [lepeiinnre Ha Bknaaky «3anuBkay. Ha Biagke «3amuBka» BblOepUTE HEOOXOIUMBII
1BeT 3ai1uBKU. HaxxmMuTe Ha HEM JIeBOM KHONMKOW MbIIM. /{151 mpuMeHeHNs BHIOpAHHBIX Ma-
paMeTpoB HaBEAMTE yKazaTeidb MbIIIHM HAa KHONKY «OK» 1 Ha)XMUTE JIEBYI0 KHOIKY MBbIIIIH.

O6pa3zerr:

OnepannoHHasi cHUCTeMa- 3TO NPOrpaMMa, KOTOpasi 3arpyskaercs NPH BKJIYEHUH
KoMIbIoTepa. OHa BeJdeT AUAJIOL C MOJb30BaTeJIeM, OCYIIECTBJIAET yIpaBJieHHE KOM-
NbIOTEPOM, €ro pecypcamu (OnepaTMBHOM NAMATbI, MECTOM HAa JMCKax W T. 1.),
3amyckaer JaApyrue (NpUKJIAaJAHbIe) NPOrpaMMbl Ha BbiNoJgHeHHe. OnepanuoHHasi CH-
creMa ofecnme4YnBaeT IMOJIb30BATENI0 U NMPHUKJIAAHBIM NPOrpaMmMaM yYAOOHBIH cIoco0
o0menus (MHTEpeiic) ¢ ycTpoiicTBAMH KOMIIBIOTEPA.

CHuMmuTe BbIICJICHHEC TCKCTA
Z[J'ISI CHATHUSA BBIACJICHUA TCKCTA HABCAUTC YKaA3aTCJIb MbIIIN Ha CBO60)IHYIO 001acTh
JIMCTAa HUXKE PAMKH C TCKCTOM M HAXKMUTC JICBYIO KHOIIKY MBIIIH.

IIpou3BeauTe BhLUIEIEHHE YACTH TEKCTA IIBETOM

ab
[I{enknuTe MeHro I'1aBHAsA, HaBEIUTE yKa3aTelb MBIIIHM HA KHOIIKY ¥ - Haxwure Ha

CTpEJIKY PacHoj0XKEeHHYIO CIIpaBa OT KHOIKU M BbIOEpUTE HEOOXOAMMBIN IIBET Ui BbIJEIe-
HUS TeKcTa (GKENTHIN). Y CTaHOBUTE KypCOp B HA4aJlo TEKCTA, KOTOPBIA Bbl XOTUTE BBIJIEIUTD,
Y, IIPYU HAYKaTOM JIEBOM KHOIIKM MBI, BBIIEIUTE HYKHYIO 4aCTh TEKCTA. TE€KCT OKaXeTCs
BBIJICJIICHHBIM.

O6pa3zerr:

OnepanuoHHas cucTeMa- 3T0 NPOrpaMMa, KOTOPas 3arpyskKaercsi NpH BKIKYEHUH
koMnblOTepa. OHa BeaeT AUAJIOI C MOJb30BaTeJIeM, OCYILIECTBJIACT yIPaBJIeHHEe KOM-
NBIOTEPOM, €ro pecypcamMu (ONnepaTHBHOM NaMATBIO, MECTOM Ha JUCKax M T. 1.),
3amyckaer JApyrue (NMpUKJIAaJAHbIe) NMPOrpaMMbl Ha BbinoJHeHue. OnepanuoHHasi CH-
creMa o0ecnmeyMBaeT IO0Jb30BATEJI0 M NPUKJIAIHBIM NpPorpaMmMaM yA0OHBIH crocod
o0ueHns (MHTEpeiic) ¢ yeTpoiicTBAMH KOMIIBIOTEPA.
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Jnst oTrkmiodeHus: (QyHKIMK «BblaeneHne LBETOM» HaBEIUTE YyKaszaTellb MBIIIM Ha
ab
KHOIIKY ¥ - Haxwmure JIEBYIO KHOIIKY MbIIIM. DyHKIMS «Bplienenue uBerom» OyaeT oT-

KIJIFOYCHA U YKa3aTCJIb MBIIIHU ITPUMET OOBIYHEBIH BU/.

Haneuyaraiite u ordopmMaTupyiiTe TEKCT 3aroJ0BKAa 110 00pa3ny

HamneuaTaliTe TEKCT 3arojioBKa:
3AT'OJIOBOK

Brigennre TEKCT 3arojioBKa.
3AT'OJIOBOK

OtdopMaTupyiiTe TEKCT 3arojioBKa:
e pazmep mpupra — «24»;
o Hauepranue — «Ilomyxxupnsiii, Kypcusnsiii, [loquépkHyThIi1»;
e BbIpaBHUBaHUE — «[1o0 IEHTPY»;
e 1uBer mpudra — «Cunuin».
CHuMUTE BBIJIETIEHUE TEKCTA 3ar0JI0BKa.

O6paszer:
34I'0TOBOK

3ananue 4

1. HameuaraiiTe M BLUIEJIUTE TEKCT

Haneuataiite TekcT ganHoro ab3aua:
Enununeit uHpopmManum B KOMIbIOTEPE ABISETCS OJUH OUT, T. €. IBOUYHBIN pa3psi, KOTO-
pbIi MOXKeT NpuHUMaTh 3HaueHue 0 uian 1. Kak npaBuiio, KoMaHabl KOMIIBIOTEPOB pabOTarOT
HE C OT/AEIbHBIMU OMTaMHU, a C BOCEMbIO OuTamu cpa3y. BoceMb nocnenoBaTebHbIX OUTOB
cocTaBisoT 1 Gaift. B ogHOM 0OaiiTe MOKHO 3aKOMPOBATH 3HAYEHUE OJHOTO CUMBOJIA U3
256 BO3MOXHBIX. bonee KpynmHbIMM eTUHUIIAMH HH()OPMALIUHU SBISIOTCA KUJI00aNT (COKpa-
neHHO oO0o3HavaeMblii KOaiiT), paBHbiii 1024 GalitaM, MerabaiT (CoOKparieHHO
o0o3Havaemblit MOaiiT), paBHbiii 1024 KOaiiT, u rurabaiiT (cokpaiieHHO 0003HayaeMbli
['Gaiit), paBubrid 1024 MoaiiT.

BoinoJinuTe hopMaTHPOBaHKME TEKCTA Yepe3 MeHI0 «IJiaBHas»
HaBenure ykaszaTenp MbIIM Ha KHONKY CO CTPEIKOW B NPAaBOM YacTH CTPOKH

-
WpugT ° M Ha)XMHTE JIeBYI0 KHONKY MbIn. Otkpoercst okHo «Ipudry». B

OTKPBIBIIEMCS] OKHE YCTaHOBHUTE: BU mpudTa — «Arialy, Hauepranue mpudTa — oIy KUp-
HBII», pasMep mpudta — «14», uBer mpudra — «CUHHUIY, TOTIEPKUBAHUE — KHUPHOU
BOJIHUCTOW JIMHUEI», IBET MOTYEPKUBAHUS — «3EJIEHBINY, BUTOU3MEHEHUE — «C TEHBIOY.
Ortxkpoiite BkIaaky «/HTepBam» u BEIOEPUTE UHTEPBAT — «PA3PEIKCHHBIN.
Haxwmure kHonky «OK». OkHO 3akpoetcs, a pUPT U3MEHHUTCSL.

O6paszer:

MYHLIA DA3DAN, KOTODLINH MONKET NDUHVUMATHL 3HAYECHHE
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3. Beinoanunte popMatupoBaHue ad3ana

+
HapeauTe ykasaresb MBIIIH Ha KHOMIKY =~ «MesKIyCTPOYHBIH MHTEPBAI» U YCTaHO-
BUTE MHTEPBAI PaBHBIN — «2». MeXIyCTPOYHBIN MHTEPBAJI U3MEHUTCS.

Haenute ykasarens mbluu Ha KHONKY «Ilo mmpune»
MbIIH. TekcT OyZeT BEIPOBHEH 110 BCEH MIMPHHE JIUCTA.

JUisi CHATHS BBIJICJIEHUS] TEKCTAa HAaBEIUTE yKa3aTellb MBIIIM Ha CBOOOAHYHO 00JIaCTb
JIUCTA Y HA)KMUTE JIEBYIO KHOIIKY MBIIIH.

U HAXXMUTEC JICBYIO KHOIIKY

O6pa3zer:
Ennnnneit uapopmanuu B KOMIbIOTEpE SIBJISETCS OAUH OUT, T. €. ABOMYHBINA pa3psj, KOTO-
pBIii MOKET IpUHUMATh 3HadeHue 0 win 1.

3ananme 5

Ortkpoiite Microsoft Office Word. Ycranosure mosisi: ciieBa, cripaBa, CBEpXy U CHH3Y — 10 2 CM.
Haneuaraiite Texct mpudrom Times New Roman, pazmepom 14 mo 06pa3uy'

BKITIOYAET TEOPETUUECKUE M MPAKTUIECKHE OCHOBBI MCIIOJIB30BAHUS OYXTajiTepoM KOMITBIOTEP-
HBIX CHCTEM.

[ToguepkuuTe CIOBO «JluCHUIUINHAY) CUHEW BOJHUCTOM JiMHKUEH. CII0BO «mexHo102uuy caenai-
T€ YKUPHBIM U KypPCHUBOM.

Ortkpoiite Microsoft Word. BeraBpTe Tabuuity o oopasity:

Cuet Canpno HaYaJIb- O6opoTsl cue- | Canb1o KOHEY-
HOE Ta HOE
No cye- | HaumenoBanue Heb6er | Kpenut | Heber | Kpe- | Hebet | Kpe-
Ta JIUT AT
01 OcHOBHBIE CpesicTBa 123 1026 456 1235 6987 2365
10 Marepuanisl 45689 123 | 10596 321 321 1201

Otkpoiire Microsoft Office Word. Hamewaraiite TekcT 1mo oopasiry:

CTyaeHT, coaiowuil 3a4eT 1o ,Z[aHHOMy npeaMeTy, T0/DKCH MOKa3aTh 3HAHKS 110 OCHOBHBIM I10-
JIOXKCHUAM U3 JUCITUITJIMHBI <4 H
ACHTCABLHOCTHY,

Ortkpoiire Microsoft Office Word. Haneuaraiite Tekct o oopasity:
Ilenbo npenojaBaHus AUCLHUIUIMHBI SBJISETCS (OPMUPOBAHUE Y CTYJEHTOB TEOpETHYE-
CKUX 3HaHUI U MPAaKTUYEeCKUX HaBbIKOB paboThl B WORDe. ©

Bcerasbre Gpopmyny: 4/ x? + y?
Tema 5. HasnaueHue u HCIoIb30BaHKE 3IICKTPOHHBIX Tabuir Excel makera MicrosoftOffice

3ananmue 7.
Otkpoem Microsoft Office Excel.
Coznanum cxemy OyxraiaTepckoro 6anaHca, UCIOb3ysl HHCTPYMEHTHI paOOoThI C TaOJIH-
namu. B Beruucnsemsie sueiiku C13, C22, C34, G19, G16, G23, G24 BBenem GpopMyIbl.
Hampumep, B stueitky C13 BBenem dhopmyny: =CYMM(C4:C12)
C pa3aToyHOro MaTepuabl 3al0JIHUTh CTaThU OajlaHca
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A B C D E F G

Cxema Byxrantepckoro 6anaHca

1
2 AKTHB NACCHB
3 . BHEOBOPOTHBIE AKTHBGI 1. KAMATAJ M PESEPBbI
4 'HemarepuasbHbie aKTHBbI 1110 YETaBHbBIA KaNMTan (CKNaOoUHbIA KanuTan| 1310
CoOCTBEHHDIE AKLWK, BbIKYT/IEHHDIE Y
5 PesynbTaTbl MCCAEL0BAHMIA 1120 aKLMOHEepoB 1320
6 |HemarepwanbHble MOWCKOBLIE aKTHELI 1130 MNepeoueHKa BHEODOPOTHBIX AKTMBOB 1340
7 MaTepHanbHbIE NOMCKOBLIE AKTHEDI 1140 JNoBasouHbli kanuTan (6e3 nepeowenkn)| 1350
8 OcHOBHble CpeacTea 1150 Pe3epBHbIW KanuTan 1360
HepacnpegeneHHaa npubbinb
9 [oxofHble BACHEHWA 1160 (HenoKpbITbIiF yObITOK) 1370
10 ®uHAHCOBBIE BAOMEHWA 1170 HMtoro no pazoeny Il 1300
11 OTnoMeHHble HANOMoBbIE aKTHBbI 1180 V. AOAITOCPOYHEIE OBA3SATE/TBCTBA
12 Mpoune BHeoBOpOTHbIE AKTHMBI 1190 3aemHble cpeacTea 1410
13 Mroro no pazgeny | 1100 OTnoMeHHbIe HANoOToBble obA3aTenscTea | 1420
14 QueHOYHBbIE obA3aTENBCTEA 1430
15 Il. OBOPOTHEIE AKTHBLI Mpoune obAzaTencciea 1450
16 3anacel 1210 Wroro no pasgeny IV 1400
17 |Hanor Ha goBaBneHHyo cTOMMOCTb 1220 V. KPATHOCPOYHLIE OBA3ZATE/ILCTBA
18 [OebuTopcKan 3340MHMEHHOCTD 1230 3aemMHble cpeacTea 1510
19 @WHaHCOBBIE CpeacTea 1240 KpeaWTopcKan 3a00/IHeHHOCTh 1520
20 | JeHemHble cpeacTea 1250 Joxonp OyayWKMx NepHoaoe 1530
21 Npouve 060POTHBIE SKTUBBI 1260 OueHouHble 0BA3aTENBCTRE 1540
22 |Mtoro no pazgeny Il 1200 Mpouve obAzaTenecTea 1530
23 Htoro no pazgeny V 1500
24 BANAHC 1600 BAJTIAHC 1700

B pesynbraTe 3anonHeHus cTaTtel 6anaHca, UTOTH MO pas/ieiaM U Mo OalaHCy akTHBa U OaaHCy
naccuBa OyAyT 3amOJHATHCS aBTOMATHYECKH.

3aganmue 8.

OTtkpoem Microsoft Office Excel. Co3gagum Tabmuily 1o BeCHUIO JOMAIITHETO OI0KeTa
Ha Mecs. s gero BBeaeM B BeruuciseMsle sueiiku B35, B36, C35, C36, C37, E35, E36, F35,
F36, G35, G36, H35, H36, 135, 136, 137, 140 dopmyiel. Hanmpumep B stueiiky C35 BBenem ¢op-
myiy: =CYMM(C4:C34), B sueiiky 140 BBenem dpopmyny: =C37-137 u 1.1.

3amnoHIM ¢ Pa3gaToYHOro MaTepraia IOXObI M PACXObI 32 OKTSIOPh MECSIII.

B pesynbrate npaBWIBHO 3aNOJHEHHBIX (hOpMYJT B TaOJIMIIE aBTOMATHYECKU OyIyT CUH-
TaThCS CYMMBI JIOXOJIOB U PACXO0JIOB 33 MECSII, M BEIBOJIUTHCS OCTATOK Ha KOHEIl MECSIIa, a TAKKe
CUMUTATHCS B IPOIICHTHOM COOTHOIIEHHH JOXObI H PACXOIbl MECSIIA.
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A B c ) E F G H I
. DomawHuii BrogeT Ha oKTABpBL

z flara HAoxogel Pacxopgel

3 Pogoutenmn Mpouwe Hopora | Mpooyete | Ogesina |Pazsnevedms lMpouwe
4 | 01.10.2017

S | 03.10.2017

& | 03.10.2017

7 | 04.10.2017

8 | 05.10.2017

9 | 06.10.2017

10 | 07.10.2017

11 | 0B.10.2017

12 | 06.10.2017

13 | 10.10.2017

14 | 11.10.2017

15 | 12.10.2017

16 | 13.10.2017

17 | 14.10.2017

18 | 15.10.2017

19 | 16.10.2017

20 | 17.10.2017

21 | 18.10.2017

22 | 19.10.2017

23 | 20.10.2017

24 | 21.10.2017

25 | 22.10.2017

26 | 23.10.2017

27 | 24.10.2017

28 | 25.10.2017

29 | 26.10.2017

30 | 27.10.2017

31 | 28.10.2017

32 | 29.10.2017

33 | 30.10.2017

34 | 31.10.2017

25 | Mroro: 0 1] (1] 0 0
36 |BnpouenTax|  #OEN/0 #OEN/01 #0ENJo!( #NENSO! (#OENSO! | #OENJO! | #OENSO!
37 Becero: uﬂ,axn,qna 0 Pacxonos 0
38

40 PazHMUa memay AoxogamMu U pacxogamu (octaTtok) 0

Tema 6. Texnonoruu cozganus U 06padboTKu rpaduiyeckoit HHGoOpMaIuK

3axanue 9

Otkpoem Microsoft Office PowerPoint.
Coznaaum npeseHrtanuio «Poiab MHGOPMALMOHHBIX TEXHOJOTUH B MPOQecCHOHAIBHON
nesTeabHOCTH Oyxrantepay. Bxmounts B mpesentanmioo 7-10 cnaiinoB. OdgopMuTh o cBoemy
ycMoTpeHHto. JIncranue cinaiioB JOIKHO OCYIECTBIIATHCS 10 BpeMeHH B 10 cekyH.
Crnaiipl 1OJKHBI UIMETh aHUMALIMIO PUCYHKOB U TEKCTA.
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MPE3EHTALIUSA MO
ONCLUUMMUHE:
«UHPOPMALULIOHHbLIE
TEXHOMOIMM B
MPOPECCUOHANTBHOMU
OEATENbHOCTU BYXTAJITEPA

CryneHra rp. 7?7?
HWMBanoBa NIBana MIBaHoBuua

Tema 7. [IpeacTaBiaeHuss 0 TEXHUYECKUX U MPOTPAMMHBIX CPEJCTBAX TEICKOMMYHHUKAIITMOHHBIX
TEXHOJIOTUH

1.

©CoNoakwN

3HaKOMCTBO C NMPOTPAMMHBIMH MTPOAYKTAMH, PEATH3YIONMMH (HYHKIIMHA MOUCKA HOPMa-
TUBHO-3aKOHOZATEIbHOIN U MHOM MH(OpMau

Pabora ¢ untepHeT-pecypcamu

Nureprner-Bepcus CIIC «Koncynprantllimrocy

CpaBHuTENBbHBIN aHATN3 Haubosee pacnpoctpaneHHbIx CIIC

[Touck mo pekBU3UTaM

Pabora ¢ TexcTom

Pa6ora B CIIC «I"apanT».

[IpaBoBas noanepxka OHIIANH

Cucrema Koncynbrantllntoc. Beibop norckoBoro nactpymenra. [IpaBoBoit HaBurarop

Pa6ora B CIIC «Koncynprantllarocy.
Peaymmsanus beictporo noncka:

N

oA~

— KOHKPETHBIN JOKYMEHT
— KOHKPETHBIN ()parMeHT TOKyMEHTa
— JIOKYMEHTBI 10 HE3HAKOMOMY JUISI TT0JIb30BaTeNs BOIpocy (mpobiieme

Paboma ¢ mexcmom doxymenma.
ITocTpouM cHMCOK JOKYMEHTOB IO CUTYAIMU «YTOJIOBHAsl OTBETCTBEHHOCTh. O0-
CTOSTENBbCTBA, UCKIIIOYAIOUINE NTPECTYHOCTh JIESIHUS
OTkpoeM TeKCT YT0JIOBHOTO Koaekca PO
OTtkpoeM 1imaBy 2 «JleficTBHE yrOJIOBHOTO 3aKOHA BO BPEMEHHU W B MPOCTPAHCTBE» {uUC-
NOL3Ys CMPYKMYPY OOKYMEHMA).
Ckpoem B TekcTe JokyMeHTa kommeHTapuu ropructoB TAPAHTA. 3atem otobpazum ux.
B cratbe 10 «O0OpaTHas cuia yrojoBHOTO 3aKOHA) HAMMIIEM COOCTBEHHBI KOMMEHTa-
puii
CrnenaeM B HallleM KOMMEHTapUH TMIEPTEKCTOBYIO CCBUIKY (JIOKYMEHT, Ha KOTOPBIA MBI
OyZeM cchbuIaThCs JOJKEH OBITh MPEIBAPUTENILHO COXpaHEeH B Manke Mou T10KyMEeHTHI)
Oo6parumcs k ctatbe 11. [IpocMoTpuM cyeOHYIO MPAKTUKY K TaHHOMY (parMeHTy (uc-
NOAb3YS NUKMOSPAMMY Clle8a HANPOMue QpazmeHma,).
OTkpoeM cIpaBKy K JOKyMeHTY. KakuMm 1OKyMeHTOM ObUIM BHECEHBI MOCJEIHUE H3Me-
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HEHUA B YTOJOBHEII Konekc PD?
9. TIpocMoOTpuUTE «aHHOTAIMIO K TAHHOMY JIOKYMEHTY».

10. ITpocMOTpUM BO3MOKHOCTh COXPAaHEHMS TEKCTa JOKYMEHTa y ce0sl B KOMIIBIOTEPE.

11. YcranoBuMm 3aknanky K rinase 10 {Tem camvim coxpanum OoKymeHm 6 cucmeme
Tapaum)

12. [epeiinute K parMeHTy TOKYMEHTa, B KOTOPOM TOBOPHUTCS O «BUIAX HAKA3aHUN»
(ucnonv3ys GyHKYuIo NOUCK KOHMEKCMa,.

13. [TocTaBUM TOKYMEHT Ha KOHTPOJIb.

14. HasxaB kHomnky «Ilanens 3agau», 0OpaTUMCs K JPyTUM BO3MOXKHOCTSIM CHUCTEMBI.

15. C nomoupio «MalinHbl BpEMEHN» OTKPOEM PEAAKIUIO JOKYMEHTA, J1€HCTBOBAB-
mryto Ha 05.03.2004 r.

16. ITocTpouM CIUCOK BCEX peAakuuid K YToJ0BHOMY KoAekcy PD.

17. Bepnemcs B cicok 10KyMeHTOB U 0TKpoeM IloctanoBnenne KonctuTtynnoHHoro
Cyna PO ot 27 mas 2003 r. N 9-I1.

18. PaccMoTpuM QyHKITHIO «TIOXO0KHE TOKYMEHTBI».

IIpumep:

Tpebyercs Haiitu @enepanbhbiii 3ak0H «O0 00IIECTBAX C OrPAHUUYCHHON OTBETCTBEHHOCTHIOY
Pewenue:

o,
1) Ounctum ¢ noMoIIbio KHONIKK -/ cTpoKy beicTporo noucka u 3agaaum B Heli: 3AKOH Ob
000.

2) HaxaB KHOIIKY , HOJIy4aeM CIHUCOK JOKYMEHTOB, B KOTOPOM HCKOMBIM 3aKOH
HaXOJUTCs B BEpXHEH yacTu.
3) llenknyB mbimbio o Ha3zBaHuio «Pexepanvubiii 3akoH oT 08.02.1998 N 14-®3 (pexn. ot
29.04.2008, ¢ u3m. ot 22.12.2008) «OO6 obmiecTBax ¢ OrpaHUYCHHON OTBETCTBEHHOCTHIO» (TIpU-
HiaT ['J] ®C PO 14.01.1998) «, nepexoaum B TEKCT AAHHOTO JIOKYMEHTA.
Bvinonnums 3a0anus no noucky 00KyMeHmos:

1. ®opma oruera «banaHc».

2. ®opwma Hanorosoi aeknaparuu no HIC.

3. Tlpuka3z Ne 54 or 05.05.2008 «O06 yrBep)kacHUH (HOPMBI HATOTOBOH JIeKIapaun

Ha MPUOBLIbY.

4. ®opwma otuera «O npUOBUIAX U YOBITKAX.

5. @3 «O OyxrajiTepcKoM ydere»
ITpumep: Tpebyercs Haiitu [Tocranosienne Ipasurenscrea PO N 221 "Ob YTBEPXKIEHUN
ITPABIJI OKA3AHUS YCIIYT ITIOYTOBOM CBS3U".

Pemenue:

[TocranoBnenuit IlpaButensctBa PO ¢ HomepoMm 221 MokeT ObITh HECKOJBKO, T.K. HyMepalus
€XKET0/IHO MOBTOPSIETCSI, TO3TOMY ISl ToMCcKa OyAeM ucnonb3oBaTh nojis "Homep" u "Hazpanue
JIOKyMeHTa".
1) B ctpoke nmoucka noist "Homep" Habupaem: 221.
B CnoBape kypcop ycTaHaBIMBAETCsI HA MCKOMOE 3HAaYEHHE.

MocTpoee civcor. = I

Haxxumaem kHOTIKY
2) [lepexonum k oo "Ha3Banue nokymenTa" (Bkiaaka "OcHOBHOM mouck").
B crpoke noucka nHabupaem: [IOUTOBAS CBA3b.

Haxxumaem KHONIKY Hama |

3) B Kaprouke noucka HaKuMaeM KHOTIKY |
HMCKOMOE ITOCTaHOBJICHHE.

IIpumep: Tpebyercs HailTu npuka3sel, u3nanHble MuHucTepcTBoM (uHancoB PO B mapre 2014
roja.

Pemennue:

MacTpoMTE cnUcok gokyreHTos [FI) = |
U TIOJIy4aeM
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1) B ctpoke noucka mois "TlpunsBmmii opran" HaOMpaeM COKpallleHHOE Ha3BaHUE BEIOMCTBA!
MUH®HMH.
B CrnoBape ocraercst HECKOJIBKO 3HaUeHuH, cpeau koropeix MUHOUH PO®.

I MocTpoMTE CAMCor, D l
VYcraHaBIMBaeM Kypcop Ha 3TO 3HAUEHHE U HAKUMAEM KHOIKY

2) Ilepexonum B nose "Bua nokymenra'.
3) B cTpoke moucka HaunHaeM HaOupath nepBeie OykBbl ciioBa [IPUKA3, moka B CnoBape He
HOSIBUTCS] HCKOMOE 3Ha4Y€HHUE.

I MocTpouTE ciMcor, e l
VYcraHaBiMBaeM Ha HETO KypCOp U HAKUMAEM KHOTIKY

4) Ilepexonum B nose "[lata" (Bkinanka "3amate") M akTUBUPYEM KYpPCOPOM MBILIM OILMIO
"Jlnamazon "C... mo...".

3amaBaTh HYXKHBIC 3HAYCHHS MOXKHO JBYMS criocobamu. Bwl Moxkere BrIOpaTh 11t cebst Hanbo-
Jee yI0OHBIN.

Cnoco6 1 (nokasicem na npumepe ons damot "C...")

5) HabGupaem ¢ momolIpio KJIaBHaTyphl HY)KHYIO naty (st yaoOcTBa Habopa "Todyku" mpocTas-
JSIFOTCST aBTOMATHUYECKH, JIJISl 3HAYCHHUSI T0Jla MOKHO HaOpaTh TOJIBKO IMOCIECIHUE JBE IUPPHI-
14): 01 03 20.

Janee nepecrasisieM Kypcop BO BTOPOE OKOIIKO.

Cnoco6 2 (nokasicem Ha npumepe 01 damul "no...")

6) HaxkumaeMm Ha KHOIIKY = CIIpaBa OT OKOIIKA U B MOSBUBIIEMCS KaJeHAAPEe BbIOMPAEM MbI-
uibio Tpedyemyto aary: I'on- 2020; Mecsu- 03 mapt; [lens- 31.

Jlaiee Ha)KMMaeM B KaneHaape KHorky 0K

[TpoBepsieM MPaBHILHOCTH BEIOPAHHOTO JHMAIMA30HA: B OKOIIKAX JIOJDKHBI OTOOPaXKaThCs CIETy-
FOIIIIE 3HAYECHHU: "C 01.03.20 o 31.03.2020", Hu Ha)KUMaeM KHOIIKY

I MocTpoMTE CAMCOr D l

| MocTpoMTE cnucok gokymerTos [F9) =
7) B Kaprouke noucka Ha)XUMaeM KHOTIKY U TI0JIy4aeM

HCKOMBIC TOKYMCHTBI.

IIpumep: TpebdyeTcs MoayduTh HHGOPMAIHIO O TOM, KAKOM MOXKET OBITh MPOAOIKUTEIHLHOCTD
UCTIBITATEIHHOTO CPOKA IIPU TIPHUEME Ha paboTy IO TPYIOBOMY JIOTOBOPY

Pemenue:

1) B crpoxe momcka IlpaBoBoro HaBuratopa Habupaem: TPYJIOBOM JIOI'OBOP
VCIHBITATEJIBHBIN CPOK.

2) B neBoMm cronbiie yctaHaBnuBaeM Kypcop Ha rpymmy "TpymoBoi qorosop".

3) B npaBom ctonllie ¢ KIOYEBBIMHA MOHITUSIMH CUCTEMOW OyIeT BbiaeneHo 3HaueHue "Hcmbl-
TaTeJIbHBIN CPOK MPHU TIpUeMe Ha paboty".

[TomeuaeMm ragouxoil 0TOOpaHHOE KIIHOYEBOE MOHSTHE.

| MocTpouTE cidcok. gokyreHTos [F9] = o
4) HaxxumaeMm KHOIIKY U noityyaeM TpyJIoBOW KOJEKC

P®, Boiing B KoTOpHIii cpa3y nonanaem Ha crateio 70 "HcnbiTanue npu npueme Ha paboty", B
KOTOPOW HaXOJIUTCS OTBET Ha MTOCTABJIEHHBIA BOIIPOC.

IIpumep: TpebyeTcs BBIACHUTDH, KAKHE OCOOCHHOCTH MOTYT OBITh NPH MPEAOCTABICHUH KOMMY-
HaJIbHBIX YCIYyr (Ucmnonb3oBaHue NOHATUN [IpaBoBOro HaBUTaTopa B CHHCKE JIOKYMEHTOB
BeicTporo noucka)

Pemenne:

[Tpumeuanue: npu TEMaTHMYECKHUX 3alpocax MO BeICTpOMy MOMCKY MONy4aeTcsl CIIUCOK AOKY-
MEHTOB, COJEpXKallMid B  OTACIBbHOM KOJOHKe moHATHs [IpaBoBoro  HaBuraropa,
YIOBJIETBOPSIOLINE YCIOBUAM 3a1poca.

1) B "Bbeictpom noucke" nabupaem: [IPEJJOCTABJIEHUE KOMMYHAJIBHBIX VCIIVT.
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Haxxumaem KHONIKY .

2) B nony4yeHHOM €TUHOM CIIHCKE COJEPIKATCS MPABOBBIC AKTHI, Cy/IeOHBIC PEIICHUS U KOHCYJIIb-
TalUu.
3) Takxe B OTAEIBHOM KOJOHKE MPUBOASTCS MOHATHS [IpaBOBOTO HaBUraTOpa Mo TeMe 3arpoca.
B uvacTtHOCTH, 35€ch TpeacTaBiieHbl Ipymnbl NOHATUH "Orata KOMMyHalnbHbIX yciyr', "XKu-
JTUIIHO-KOMMYHaJibHOE X03s1iicTBO", "HADJI. Ucuncnenue. Beruersr".
[epeiins 1Mo ccbUIKE C ONMpeNeeHHBIM MOHATUEM, MOXKHO MOJIYYuTh MHPopMaiuio 06 ocoOeH-
HOCTSIX, BO3HUKAIOIIUX P MPEJOCTABICHUN KOMMYHAIBHBIX YCIIYT U CBSI3aHHBIX C BEIOPAaHHBIM
nonstueM [IpaBoBoro HaBuraropa.

Pewumo 3a0anus:
[Tprka3 o HampaBicHUH B KOMaHAMPOBKY (popma Ne T-9).
Pa3mep aJlMMEHTOB Ha JieTei.
Pacuet cpennero 3apaborka.
Bexkcens. [TonsaTue.
Bpennblie ycnoBus TpyJia MOKapHbBIX.

agrwpnE

Tema 8. Ilpumeps! ceTeBbIX HHPOPMALMOHHBIX CUCTEM JUISl pa3IMYHbIX HanpasieHuil npogec-
CHOHAJIbHOW JIEATEIILHOCTH.
1. TepMHUHBI U OHATUS UHTEPHET-TEXHOJIOTUI
2. PaGota ¢ nomynsipHbIMH O€CIUIaTHBIMH Opay3epamu:
1. OnuH U3 cambIx onyisApHBIX Opay3epoB- Google Chrome (I'yri Xpowm)
Yy Bbpay3ep mpocT B MCIONB30BaHMU. XpoM 00JIaJjaeT XOpOIIeH CKOPOCTBIO OTKPBIBAHHS
o8 CTAHMII, & TAK)Ke XOPOLICH MPOM3BOIUTEIBHOCTEIO, H 9TO JaJeKO HE BCEro €ro J0CTo-
UHCTBA.
2. Mozila Firefox (Mo3zmmta ®aiiepdokc)
Hcnonb3yroT ero npoJBUHYTHIE [10Jb30BaTEIN UHTEPHETA, IOTOMY 4TO Opay3ep obiana-
Hl?:ox €T OTPOMHBIM KOJHMYECTBOM BO3MOXKHOCTeH. HO ecTh M MHHYCHI (4acTO TOPMO3UT U
JI0JITO OTKPBIBAET CTPAHMIIBI).
3. Yandex (SIunexc 6paysep)
ﬁ Busyanbsno, onu ¢ I'yrin XpoM odeHb noxosku. OTianuaercs 1u3ailH U 100aBiIeHb! (yHK-
uu. B SlHnexce ecTh QyHKIMS CHHXPOHU3ALWU MApOJIei, IMOWCK B Pa3HBIX MOMCKOBBIX
cucremMax u T.J.
4. Internet Explorer
JlaHHBIN BUJ MOMYJISPEH 3a CYET TOTrO, YTO OH IPH MOKYIIKE KOMIbIOTEpa YK€ ycTa-
HoBiieH. Ho nanee, OONBIIMHCTBO MMOJIb30BATENEH, 1E/1al0T CBOM BBIOOP B MOJIB3Y IPYTHUX.
3. Bunel 61oros.
[Tonsitne nomena. Kakue ypoBHU TOMEHOB pa3iuyaroT?
1. IlepBBlii ypoBEHb — 3TO OOBIYHO perHOHAJbHBbIE (HAllMOHAJIBHBIE) JOMEHbI (.ru, .ua,
.de, .fr u T.m.) wnu xe Temaruueckue (.com, .edu, .org, .net u T.1.), a TaKXKe BKIIOYAIOIINE
HANMOHAJIbHBIE a/1aBUTHI (Hanpumep, .pd).

2. Bropoii ypoBeHb — 5TH JOMEHbI MOKYNAKT Yy CIEIHATIbHBIX perucrpatopoB. LleHsl Ha
HUX PasHATCS B 3aBUCUMOCTH OT MPHHAIC)KHOCTH K TOMY HJIM MHOMY JIOMEHY TIePBOTO YPOBHS
U OT peructparopa. Hampumep, XXXXXXX.ru KyIHTb JCLIEBIIE, KaK MPaBUIIO, YEM XXXXXXX.COM.

3. Tperuii, 4eTBEPTHIH U T.I. — UX YK€ HE HYKHO IOKYIaTh ¥ MOXHO CO37[aBaTh CaMo-
CTOSATENIbHO Ha 0a3e KyIJICHHOTo JAOMEHa BTOpOro ypoBHs. Hampumep, MOXHO co3daTh Takoe
UMl U HOBOTO caiita — forum.tsutmb.ru (TpeTnii ypoBeHs), win takoe — Seo.forum.tsutmb.ru
(ueTBepTHIN).

IIpumep:

1. ru — nepBoro ypoBHs, (30HOI1 BepXHero ypoBHs)

2. tsutmb.ru — nomMmeHHOE UMSI BTOPOTO YPOBHS

3. economika.tsutmb.ru — nomMmeHHOE UMS TPETHETO YPOBHS

4. kafuchet.economika.tsutmb.ru — uerBepToro ypoBHs

Yandex
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ba3oii ciaykar Tak Ha3pIBaeMbIC 30HbI WJIM JOMEHbI BEPXHEro yYpoBHsI (MMEHHO C HHX
HAYMHACTCS UMsI JTFOOOTO CcalTa- XOTS KaXeTCsl UTO MMH OHO 3aKaH4YMBaeTcs). X Helb3s KyIUTh
0OBIYHOMY YEJIOBEKY, HO UMEHHO W3 3THX 30H BBIOMPAIOT MPHU MOKYIIKE JOMEHA BTOPOTO YPOBHS
(MMeHu CBOETro caiTa).
JlomMeHHBIE IMEHA TIEPBOTO YPOBHS OBIBAIOT:
1. JloMeHBI miepBOro (BBICIIETO) YPOBHS, 3aKpeNJieHHbIe 3a cTpaHamu, Y Poccuum takmx
MMEETCs JIBa:
.SU — octaBmmiics oT CoBeTckoro Coro3a
.r'u — u3HavaapHO 3aKkperuieHo 3a Poccueit
2. JloMeHBI ¢ HAIHOHAJIBLHBIME ajipaBuTamMu. B Poccun — 310 .pdh
3. BepxHue pomMeHbI 00111€er0 MOJb30BAHMSI, PETUCTPUPYIOTCS (ITPOJAIOTCS) B HE3aBUCH-
MOCTH OT CTPaHbI, B KOTOPOH MpokuBaeT BeO-mactep. Hanbonee ynorpediiseMble U3 HUX:
.COM — ISl KOMMEPYECKUX IMPOCKTOB
.0rg — 111 HEKOMMEPUYECKUX CalTOB Pa3IN4HbIX OpraHU3alun
.Net — 117151 TPOEKTOB CBSA3aHHBIX C HHTEPHETOM
.edu — 17151 00pa3oBaTEIbHBIX YUPEKICHUH U TIPOCKTOB
.biz — TombKO KOMMEpPUYECKHE OpraHU3aIUK
nfo — s Becex nHQOPMAIMOHHBIX IPOCKTOB
.name — 11l INYHBIX CAWTOB
.gOV — [T TOCCTPYKTYP
JloMeHHBbIE UMEHA BTOPOT0 YPOBHS CTOSIT JICHET.
be3 orpannmdeHuiit MOKHO TOKYNAaTh JIOMEHBI B OOIIENOCTYNMHBIX 30HAX .com, .net, .org,
.info, .biz u .name. B 30Hax xe .edu, .gov u .mil Takas BO3MOKXHOCTbh MPEIOCTABISAETCS TOJIBKO
JUTSL YIPEXKJICHHI, a Tak ke y4eOHBIX U BOSHHBIX 3aBeieHUi. MMeercs emie psaa crenuain3upo-
BaHHBIX JJOMEHOB IIEPBOT0O YPOBHS, HAaIIpUMep, .travel, .jobs, .aero, .asia.
JloMeHHBIC IMEHA BTOPOTO YPOBHSI B 3TUX OOIIETOCTYITHBIX 30HAX MOKHO KYITUTh y JIFOOOTO
perucTparopa (He TOJIBKO HAIMOHAILHOTO).
3. Bebunap (anrmn. «weby» + «seminar») — BUZICO CeMUHAp MPOXOJSAIINNA B HHTEPHETE B pe-
JKUME pearbHoro BpeMeHu (oHnaiH). Llenpio BeOMHapa sSBIsSETCS MOTyYeHHE HOBBIX 3HAHUI.
4. Pab6ora ¢ mouckoBukamu Google, Yandex, Mail.ru, Rambler.ru

Tema 10. TexHosorus paboThl ¢ IPOrpaMMHBIM 00€CIIEYeHNEM aBTOMATH3aMHN OyXTraJITepCcKOro
ydera.
1. BapuaHThl UCTIOTHEHUS! OYXTAITEPCKHUX MPOTPamMM.
PexxuMBbl paboThI ¢ MpOrpaMMoii Oyxraiarepckoro ydyera
Coznanne nHPOPMAIIMOHHON Oa3bl
BBox cnipaBo4HOM U YCIOBHO-NIOCTOSSHHONW MH(POPMALIUU
BBoJ HOBOrO nosib30Barenst B 0a3y JaHHBIX C IPUCBOCHUEM JIOTUHA U MapOJIs;
3HaKOMCTBO C OCHOBHBIMHU TpUeMaMU 00paOOTKU XO3SHCTBEHHBIX OINEpaliil U Moayde-
HUSI UTOrOBOM MH(pOpMAIUY;
BbI30B cuCTEMBI 110JICKA30K U MOJy4YeHHE CIPAaBOYHON MH(pOpMaLuy;
8. Opranm3anus B mporpaMMe OyXTraJTepcKOTo ydera

ook wd

~

3. Tecrnl

Tecr 1

3ananme 1
Bonpoc:Yem XapakTepHO BTOpOE TOKOJICHHE WH(POPMAITMOHHBIX CUCTEM?

Buvibepume ooun u3 3 eapuanmos omeema:
1) YacTuuHoil neueHTpanu3anueil nHGOPMaIIMOHHBIX CUCTEM, KOTJJa MUHU-KOMITBIOTEPBI, CO-
eIMHEeHHbIE ¢ eHTpaibHOH DBM, cTanu ucrnonb30BaThCs B 0pHCAX U OTACIECHHUSIX OpraHU3aliu
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2) TlosiBneHHEM BBIYMCIUTENLHBIX CETEH, 00BEAMHSIONINX PAa3PO3HEHHBIC HH)OPMAIIUMOHHBIC
CUCTCMBI B CAUHYIO CUCTCMY

3) CrtpyKTypoii, B KOTOPOii lIeHTpaabHasi 00pabOTKa M eAMHOE yIpaBlIeHHUE pecypcamu HHHOP-
MAITMOHHBIX CUCTEM COYETACTCS C pacIpeie]ICHHON 00paboTKoii nHpOpMAITUH.

3aganue 2
Bonpoc:Kakol KOMITBIOTEP MPEIMOYTUTEIIEH TSl pa00THl MEHEKEepa, CBSI3aHHOTO C pa3zbe3iaMu?

Buvibepume ooun uz 3 eapuanmos omsema:

1) HoytOyxk

2) CeTeBoil KOMIBIOTEP

3) IlepcoHasbHBIN HACTOJbHBIA KOMITBIOTED

3amanue 3
Bonpoc: Kakoe 13 HallpaBlIeHUH aBTOMATHU3alMK OyXTralaTepCcKOro yueta HanboJsee npeaoyTH-
TEJIbHO?

Buvibepume ooun uz 3 eapuanmos omeema:

1) Pa3paboTka mporpaMMHOIo IpoIyKTa Ha 3aKa3 ¢ MOMOLIbIO CTOPOHHEH (pUPMBI MK COO-
cTBeHHOro noapaszaenenus UT-ciryx0spl

2) C nomouibio crieUaaIu3upOBaHHON NPUKIIATHON OyXTraaTepcKoi IporpaMMel

3) Hcnonb3zoBaHue 0(UCHBIX IPOTpaMM

3aganue 4
Bonpoc: B IpUKIIaTHOE TPOTPAMMHOE 00ECIIEUEHUE BXO/IAT:

Bbl6epume HecKobKo u3 4 eapuanmoes omeema.

1) IIporpammHOe obecriedeHne sl OpraHU3aluu BBIYUCIUTEIBHOTO MPOoIecca
2) IIporpaMMbl TEXHHUECKOTO 0OCTYKUBAHUS

3) IIporpammHuoe oOecrieueHre 00Iero Ha3HAYCHHS

4) WHCTpyMEHTalbHOE MPOrpaMMHOE 0OecTieYeHne

3aganue 5
Bonpoc:Kakoll KOMITbIOTEP MPEANOUTUTENICH 1J1s1 paboThl Oyxrantepa B odpuce?

Buvibepume ooun uz 3 eapuanmos omeema:

1) IlepcoHalbHBII HACTOIBHBIN KOMITBIOTED
2) HoytOyx

3) CeteBoil KOMIBIOTEP

3amanue 6
Bonpoc:B IpHUKIIaTHOE TIPOrPaMMHOE 00€CIICYCHHE BXOJIAT:

Bbl6epume HecKobKO U3 4 eapuanmoes omeema.

1) OmneparmoHHBIE CHCTEMBI

2) IlporpammHoOe obecriedeHre ajs rI100aIbHbIX ceTel
3) OpueHTUpOBaHHOE MPOTpaMMHOE oOecrieueHne

4) CepBuCHBIE IPOTPAMMBI

3apanue 7
Bonpoc:IIporpaMMHOe 0becTieueHne- 3To:

Buibepume ooun uz 2 sapuanmos omeema:
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1) COBOKYIMHOCTH METOOB U MPOTPAMMHO-TEXHHUYECKUX CPEICTB, O0bCTUHEHHBIX B TEXHOJIO-
TUYECKYIO [IEMOYKY, 00eCTIeunBaroIlyto coop, 00paboTKy, XpaHEeHUE, paclpeielIcHIe U
oToOpakeHre MHPOPMALTHH

2) COBOKYIMHOCTH MPOTPAMMHBIX H JJOKYMEHTAJIBHBIX CPEJICTB JUIS CO3TaHMS U IKCILTyaTaIllul
cucTeM 00pabOTKH JIaHHBIX CPEJICTBAMU BBIYMCIUTEILHON TEXHUKH

3amanue 8
Bonpoc:B 6a30Boe porpaMMHOE 00eCTIeUeHUE BXOJIAT:

Bbz6epume HecKOoIbKO u3 4 eapuarmoes omeema.

1) IIporpammHoOe obecriedeHne ajisl rI100aIbHbIX CeTel
2) OrnepalioOHHBIC CHCTEMBI

3) OpueHTUpOBaHHOE NMPOrpaMMHOE O0ecTIieYeHne

4) CepBHUCHBIC TIPOTPAMMBI

3aganue 9
Bonpoc:VIHbOpMAaIIMOHHBIE TEXHOJIOTHUHU- 3TO

Buibepume ooun uz 2 éapuanmos omeema.

1) CoBOKYNHOCTb NPOTrpaMMHBIX U JJOKYMEHTAJIbHBIX CPEACTB JUIsSl CO3JaHMsI U SKCILTyaTalluu
cucTeM 00pabOTKHU JaHHBIX CPEICTBAMU BBIYMCIUTEIbHON TEXHUKH

2) CoBOKYNHOCTb METOJOB U IPOIPAMMHO-TEXHUUECKHUX CPEJCTB, 00ObEJUHEHHBIX B TEXHOJIO-
THYECKYIO LIENOYKY, o0ecreunBaronyto coop, 00paboTKy, XpaHeHHe, pacipe/iesieHue U
otoOpakeHre nHPOpMaLUN

3amanmne 10
Bonpoc:UeM XapaKTepHO TPEThe IMOKOJCHUE HH(HOPMAIIMOHHBIX CUCTEM?

Buvibepume ooun uz 3 eapuanmos omeema:

1) Crpyktypoi, B KOTOpO# IIeHTpaibHast 00paboTKa U eIMHOE YIIPaBlIeHHE pecypcaMu UHGOp-
MaIMOHHBIX CUCTEM COYETAETCS C pacmpe/ie]IeHHOW 00padoTKOM nHpOpMAaITIH.

2) YacTuuHOil neneHTpanu3anueii ”HPOPMaIMOHHBIX CUCTEM, KOT/1a MUHH-KOMITBIOTEPHI, CO-
€JMHEHHBbIE ¢ LeHTpajdbHOU DBM, cranu ncnosb30BaThes B opucax U OTACIECHUSX OpraHu3aluu
3) TlosBrneHueM BBIYUCIUTENBHBIX CETEH, 00BEIUHSIONIUX Pa3pO3HEHHbIE HHPOPMAIIHOHHBIE
CUCTEMBI B CAUHYIO CUCTEMY

3aganue 11

Bonpoc:B 6a30Boe nporpaMmMHoe o0ecredeHne BXOIAT:

Bbz6epume HecKobKO u3 4 eapuanmoes omeema.

1) MHcTpyMeHTanbHOE MPOrpaMMHOE obecrieueHne

2) IIporpaMMbl TEXHUUECKOTO OOCTYKUBAHUS

3) IIporpammuoe obecriedeHue JUIsi OpraHu3aly BBIYUCIUTEIBHOTO Mpolecca
4) TlporpamMmmHOE obecTieueHrne 00IIeT0 Ha3HAYEHUS

OtBernI:
1) Bepnsle oTBeTHI: 1;
2) Bepnbie otBeThI: 1;
3) Bepnbie oTBETHI: 2;
4) Bepusble oTBeTsI: 1; 3;
5) Bepnsie oTBeTHI: 1;
6) Bepnbie otBeThI: 2; 3;
7) Bepnbie OTBETHI: 2;
8) Bepnble oTBeTHI: 2; 4;
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9) Bepnbie OTBETHI: 2;
10) Bepnsle oTBeTHI: 3;
11) Bepnsie oTBeThI: 1; 2;

Tecr 2
3aganme 1
Bonpoc:
[nasHas BeTaeka PazmeTka CcTpaHHLb CCnkmn Pacceinkm PeleHIMpoOEaHWE Bug
1 2 3 4 5 6 7

Han KaKHM HOMCPOM pacrojaracTcs 3aKjiaika, Io3BOJIAOIIas ,Z[O6aBI/ITB Ta6n1/1uy?

3anuwume yucno:

3aganue 2
Bonpoc:J111 cO31aHUS AIEKTPOHHBIX TaOJINIL LIeIeco00pa3Hee UCTI0Ib30BaTh?

Buibepume o0un uz 3 éapuanmos omeema.

1) Microsoft Word
2) Microsoft Excel
3) Microsoft PowerPoint

3amanmne 3
Bonpoc:
FnasHan Brragka PasmeTka cTpaHuLbl Ceblnkn Pacceinkn PeLieHIMpOBAHWE Big
1 2 3 4 5 6 7

Han xaxkum HOMCPOM paciojaractcs 3akjiagka, IIo3BOJIAronasd USMCHUTD ITOJIA CTpaHI/IH?

Banuwume uucno:

3ananmue 4
Bonpoc:

= = *ni—__v..g_z §§.|gl|| q
6

Han kakum HOMEpoM pacroliaraeTcs MUKTOorpaMma, To3BOJISFOIIasi 0TOOpakaTh HeTleuaTaeMble
CHUMBOJIBI?

Sanuwume uucno:

3ananue 5

Bonpoc:

x, %' Aa-|[®- A -
1 2 3 4 5

Hall KaKNM HOMCPOM pacmojaractcs muKTorpaMma, 1o3BoJjigroniasd usSMEHUTh LBET TeKkcTa?

Banuwume yucno:
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3aganue 6
Bonpoc: [1ns1 co31anus Ipe3eHTaluid HCII0JIb3YIOT?

Buvibepume ooun uz 3 eapuanmos omeema:

1) Microsoft Word
2) Microsoft Excel
3) Microsoft PowerPoint

3amanmue 7
Bonpoc:
FnasHan Brragka PasmeTka cTpaHuLbl Ceblnkn Pacceinkn PeLieHIMpOBAHWE Big
1 2 3 4 5 6 7

Han KaKHM HOMCPOM pacriojaracTcs 3aKijiaka, Io3BOJIAOIIas OTO6pa)KaTB HHHCIZKY?

Banuwume uucno:

3ananue 8

Bonpoc:

X, X° Aa-|[3®”~ év
1 2 3 4 5

Han kakuM HOMEpoM pacroliaraeTcs MUKTOrpamMma, O3BOJISIFOIIAsl MU3MEHHUTH IIBET BBIICICHUS
TekcTa’?

Banuwume uucno:

3ananue 9
Bonpoc:J1ns1 co3nanust JOKyMeHTa U 0(hOpMIICHHS TEKCTa COOTBETCTBYIOIIMM 00pa3oM I1eIeco00-
pa3Hee UCTOJIb30BATh?

Buvibepume ooun uz 3 eapuanmos omeema:
1) Microsoft Word

2) Microsoft PowerPoint

3) Microsoft Excel

3ananue 10
Bonpoc:
InagHas Beraeka PazmeTka cTpaHWL b CeBnEN Pacceinkm PeusHIWpOBEaHWE Bug,
1 2 3 4 ) 6 7

Hayn kakuM HOMEpOM pacriojiaraeTcs 3akiiaaKka, ITO3BOJISIONIAast H3MECHUTh OPHEHTAITUIO CTPAHH-
bI?

Sanuwume uucno:

OTtBerbI:
1) Bepnslii oTBer: 2.;
2) BepHble OTBETHI: 2;
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3) Bepwsrii oTBeT: 3.;
4) BepHblii OTBET: 6.;
5) BepHsrii oTBeT: 5.;
6) Bepuble oTBeTHI: 3;
7) Bepwnsrii otBeT: 7.;
8) BepHblii oTBeT: 4.;
9) Bepnsbie oTBeTHI: 1;
10) Bepnsrii oTser: 3.

Tect 3

3aganue 1
Bonpoc:Kakol TOKyMEHT BBIMMCHIBACTCS OYXTaITEPOM JIJISl OTIATHI TIOCTABIIUKY JIEHEKHBIX
CPEJCTB C pacyeTHOTro cuera?

Buibepume 00un uz 3 eapuanmoe omeema:
1) Pacxoanblii KacCOBBIN Opiep

2) IlnarexHoe mopyuyeHue

3) Yek neHEKHBIN

3ananme 2

T=—=1

— ) . .
Bonpoc:Ha3HaueHue nukrorpaMMbl - — B riporpamme Microsoft Power Point:
Buvibepume ooun uz 3 eapuanmos omeema:
1) Iloka3 c Tekyuiero ciuaiiga
2) IIpou3BobHBIN MOKa3
3) Iloka3 c Hayana

3ananmue 3
Bonpoc:Kakol TOKyMEHT BBIIIMCHIBAETCS OyXTaJITepOM IPH BbIade JCHEKHBIX CPEJCTB U3 KacChl
IpeanpUsITHs?

Buvibepume 00un uz 4 eapuanmos omeema.
1) Yek neHEKHBIN

2) IlpuxonHbIi KaCCOBBIM opaep
3) Pacxoanblii KacCOBBIN OpJiep

4) IlnarexxHoe mopy4eHue

3aganue 4

Bonpoc:HazHauenue nuxrorpaMmsl —— B porpamme Microsoft Word umu Microsoft Excel:

Buvibepume ooun u3 3 eapuanmos omeema:

1) BcraBka cogepxumoro u3 Oydepa ooOMeHa
2) BcraBka TabnuIlbl B JOKYMEHT

3) BcraBka conep:KMMOro u3 BHEIIHero (aiina

3amanmne 5
Bonpoc:J11s1 co3qaHust Mpe3eHTalUul UCIIONIb3YeTCs:

Buvibepume ooun uz 3 sapuanmos omeema:
1) Microsof Power Point
2) Microsoft Word
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3) Microsoft Excel

3amanue 6
Bonpoc:

Haznauenue nukTorpaMMel Q B niporpamme Microsoft Word wiu Microsoft Excel:

Buvibepume ooun uz 3 eapuanmos omeema:

1) BcraBka HOMepa CTpaHUIBI B IOKYyMEHT
2) BcraBka TaOIHIBI B IOKYMEHT

3) BcraBka Tekcra u3 0ydepa oomeHa

3amanmue 7
Bonpoc:

=
Hasnauenue nukrorpamMel ~ — B nporpamme Microsoft Word wim Microsoft Excel:

Buvibepume ooun uz 4 seapuanmos omeema:
1) BcraBka knmmna

2) BcraBka pucynka

3) BcraBka quarpammbl

4) BcTaBka roToBbIX QUTYp

3aganue 8
Bonpoc:B xakoMm TOKyMEHTE OTpa)KaroTCsl PEKBU3UTHI OpraHU3aIHii?

Buibepume ooun uz 3 eapuanmos omeema:
1) IlpuxoaHblii KacCOBBINM OpaEp

2) orosop

3) Pacxoanblii KacCOBBIN Opiep

3aganue 9
Bonpoc:
c
Ha3nauenue nuktorpammel - — B porpamme Microsoft Power Point:
Buibepume ooun uz 3 sapuanmos omeema:
1) Iloka3 c Tekyuiero ciaiiga

2) TIpou3BONBHBIH MOKa3
3) Iloka3 c Hayana

3ananme 10
Bonpoc:

)

Hasnauenue nmukrorpaMmmel - — B mporpamme Microsoft Word wiam Microsoft Excel:

Bvibepume ooun uz 4 eapuanmoe omeema:
1) BcraBka rotoBbix Guryp

2) BcraBka knuna

3) BcraBka quarpammbl

4) BcraBka pHCyHKa
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3ananme 11
Bonpoc:

-

a—

Hasnauyenue nukrorpammsl | *= B nporpamme Microsoft Word:

Buibepume ooun uz 3 éapuanmoe omeema.
1) MapkupoBaHHBIN CIIMCOK

2) MHOroypOBHEBBIN CIICOK

3) HymepoBaHHbII cIMCOK

3aganue 12
Bonpoc:

Hasznauenue mukTorpaMMsl j B iporpamme Microsoft Word:

Buibepume ooun uz 4 eapuanmos omeema.
1) OpuenTanus CTpaHUIIBI

2) Pasmep cTpaHUIbI

3) Ilons crpaHuls!

4) I'paHUIIBI CTPAHULIBI

3amanue 13
Bonpoc:

=
Haznauenue nukTorpaMMel j B niporpamme Microsoft Word:

Buvibepume 00un uz 4 éapuanmoe omeema.
1) Homep crpanuist

2) OpueHTanus CTpaHUIIbI

3) Hannuce

4) BepxHMIi KOJIOHTUTY

3aganue 14
Bonpoc:T1o kKakOMy JOKYMEHTY KacCHp MOTyJaeT B OaHKe HAIMIHBIC JICHBIM HA BBITUIATY 3apIlia-
TBI?

Buibepume ooun uz 4 eapuanmos omseema:
1) IlnarexHoe mopyueHue

2) Yek neHEKHBIN

3) IlpuxoaHbIii KaCCOBBIH OpaEp
4) PacxoaHbIi1 KaCCOBBIM Opaep

3ananme 15
Bonpoc:

£2

Hasnauenue nukTorpamMmel =“ ' B mporpamme Microsoft Word umu Microsoft Excel:

Buvibepume ooun u3 4 eapuanmos omeema.

1) BceraBka dhopmyn

2) BcraBka knuna

3) BcraBka nekopaTHBHOTO TEKCTA B TOKYMEHT

4) BcTaBka CUMBOJIOB, OTCYTCTBYIOIIMX Ha KJIaBHAType

3ananue 16
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Bonpoc:Kakoll TOKyMEHT BBIIIMCHIBAETCS OyXraJITepOM MPH MOCTYIJICHUN AEHEKHbIX CPEICTB C
Kaccy npeanpusarus’?

Buibepume ooun uz 4 eapuanmos omeema.
1) IlpuxoaHblil KaCCOBBII OpAep
2) Pacxomnblii KacCOBBIN Opep

3) IlnarexHoe nopyueHue

4) UYek neHeKHBIN

3aganue 17

Bonpoc:Ha3HaueHHE MUKTOrPaMMBI 4 B iporpamme Microsoft Word uwim Microsoft Excel:

Buvibepume ooun uz 4 eapuanmos omeema:

1) BcraBka 1eKOpaTUBHOTO TEKCTA B IOKYMEHT

2) BcraBka cUMBOJIOB, OTCYTCTBYIOIIMX Ha KJIaBUATYpe
3) BcraBka kiurma

4) BcraBka Gpopmyn

3ananue 18
Bonpoc:J1711 aBTOMaTHYECKOTO pacyeTa si9eeK B TAOIHUIIEC HCITOJIb3YETCS:

Buibepume ooun uz 3 eapuanmoe omeema.

1) Microsoft Word
2) Microsoft Excel
3) Microsof Power Point

OtBersI:
1) BepHble OTBETHI: 2;
2)  Bepnble oTBETHI: 3;
3) Bepnble oTBeTHI: 3;
4)  Bepnbie oTBeTHI: 1;
5) Bepnble oTBeTHI: 1;
6) Bepnble oTBeTH: 1;
7)  BepHble OTBETHI: 2;
8)  BepHble 0TBETHI: 2;
9)  Bepnble oTBeTHL: 1;
10) Bepsble oTBETHI: 1;
11) Bepnble oTBeTHI: 1;
12) BepHble oTBETHI: 4;
13) BepHnble oTBeTHI: 4;
14) BepHble OTBETHI: 2;
15) Bepnble oTBETHL: 4;
16) Bepubie oTBETHI: 1;
17) Bepnble OoTBETHI: 1;
18) BepHble OTBETHI: 2;
Tecr 4

3aganue 1
Bonpoc:3a KaKOW OTYETHBIN MTEPUOJT B U3y4aeMOU MIPOrpaMMe BEIETCS y4eT?

Buvibepume ooun u3 4 eapuanmos omeema:
1) 2 kBapran
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2) 1 xBapran
3) 3 xBapran
4) 4 xBapran

3aganue 2
Bonpoc:Kakoi HaJor y4uThIBA€TCS MPHU MOCTYIJICHUU OT IMOCTABIIMKA UMYIIECTBA?

Buibepume ooun uz 3 éapuanmos omeema.

1) Hanor Ha npu6suib

2) Hamor Ha 1006aBJIeHHYIO CTOUMOCTh
3) Hasor Ha umymiecTBo

3aganue 3
Bonpoc:
HasBanue ¢pupMbl, B KOTOPOi BBI BeieTe OyXraaTepCKuil yueT B aBTOMAaTH3UPOBAHHOM cucTeMe?

3anuwume omeem:

3aganue 4
Bonpoc:Kak cucTeMaTU3UpOBaHbl B IPOrpaMMe JOKYMEHTBI, KOTOPBIE Bbl CO3/1aIH (IIPUXO/IHBIN
KacCCOBBII OpJIep, IIATeKHOE TIOPYUCHUE U Jp.) ?

Buvibepume ooun uz 3 eapuanmos omsema.

1) Ilo pa3nenam ydera B BUJE 3aKJIaJJOK
2) Ilo gatam co3mganus

3) beccucremno

3aganme 5

Bonpoc:

Kaxkoit 1okyMeHT B mporpaMMe COAEPKUT HH(DOPMAITUIO 00 YCIOBUSX COTPYIHUYECTBA MEKTY
OpraHu3alUsIMU

3anuwume omeem:

3ananue 6
Bonpoc:
CKOJBKO B IporpaMmMe KOJIOHOK B KXYpPHaJI€ ITPOBOJOK (BBC,[[I/ITG I-II/IC.]'IO) ?

Banuwume uucno:

3ananme 7/
Bonpoc:
Kaxoii JokyMeHT 3anosiHsieT OyXrairep npu Bblauye JIEHE)KHBIX CPEJICTB U3 KacChl?

Buvibepume ooun u3 3 eapuanmos omeema.
1) IlpuxoaHblii KacCOBBI OpaEp
2) IlnaTexHoe mopyyeHue

3) Pacxomnblii KacCOBBIN Opep

3ananue 8
Bonpoc:
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Kyna 3anocurcs B mporpamme nHpopmarnys o mpoBoakax (Hanpumep, nedet 10 Kpeaur 60)

Banuwiume omeem:

3aganue 9

Bonpoc:

Kakoii ToKyMeHT 3anoHseT Oyxraiarep Mpu NOCTYIUICHUH JIEHEKHBIX CPE/ICTB B Kaccy?

Buibepume ooun uz 3 éapuanmoe omeema.
1) [InaTexHO€ mopyyeHue

2) IlpuxoaHbIi KacCOBBIN Opaep
3) Pacxoanblii KaccoBbIN Opiep

OTBeThI:

1) Bepnsie oTBeThI: 4;

2) BepHble oTBeTHI: 2;

3) Bepnsiii otBeT: "Tpuaga".

4) BepHble OTBETHI: 1;

5) Bepnsiii otBet: "Jlorosop".

6) Bepnslii oTBeT: 8.

7) Bepnble oTBeTHI: 3;

8) BepHslii oTBeT: "KypHaI MPOBOAOK'.
10) BepHble OTBETHI: 2;

N

oo

8.
9.

10.
11.

12.
13.
14.
15.
16.
17.
18.
19.
20.

4. Temsl pedepatoB

[TpuHIMIIBI UCTIOIB30BAHUS O0YYAIOIINX KOMITBIOTEPHBIX CHCTEM B MPO(ecCHOHATBHOM
NeSITeIbHOCTH OyXranrepa.

KomneiorepHbie ceTd B OyXTaaTepCcKOM ydyeTe: XapaKTepUCTUKA U KiIacCU(PUKaIUs.
CpaBHMTENbHAs XapaKTEpPUCTHKA HauOosiee paclpOCTPaHEHHBIX KOMIBIOTEPHBIX MpO-
rpaMM OyXrajaTepCKOro ¥ HaJIorOBOTO y4eTa.

HcTopuyeckue 3Tarnsl pa3BUTHA HHPOPMALMOHHBIX TEXHOJIOIHIA B OyXTaJTepCKOM yue-
Te.

Hasnauenue u ucronp3oBanue nakera nporpamm MicrosoftOffice.

Opranuzanys ¥ OPUHLIMIIBI TIOCTPOSHUSI OyXTalTEepCKOro yyeTa B KOMIBIOTEPHBIX CH-
cTemax.

CIIC xak cpencTBo NOBbIIEHNS 3 (HEKTUBHOCTH Tpy1a paOOTHUKOB OyXralTepcKon
CITYKOBI.

Mecto u pons CIIC B npodeccnoHanbHOM AesSTENbHOCTH OyXTranTepa.

Buns! noucka nndopmaruu B CIIC.

Hamnonnenue napopmanonHoil 0asbl.

CrtpyKkTypa NporpaMMHBIX CPEJCTB, PeaTU3YIOUINX (YHKIIMHU MTOUCKA 3aKOHOIaTeJIbHOM,
HOPMATUBHOM U MHOW MH(OPMALINH.

HNudopmanmonnas noanepsxkka noib3osareneit CIIC.

OcHOBHBIE KOMIIOHEHTHI U HarogHeHne nHpopmanmonnoro 6anka CIIC «["apanT.
[Tonesnsie ccpuiku n onnaH-cepBUCHl CIIC «Koncynprantlmocy.

Bosmoxnoctu poccuiickux CIIC n ucropust ux pa3BUTHS

CpaBHUTENBHBIN aHATU3 CIIPAaBOYHO-TIPABOBBIX CHCTEM

WNutepakTuBHBIN 00MeH HH(OopMaIuei ¢ rpynnoi NoAep>KK1 MOoIb30BaTENeH.
Hasnauenne n ucnonszoBanue GuibtpoB B CIIC

Hexommepueckast natepaer-Bepcust Koncynbrantlnroc

DKCHOPT-UMITOPT MPABOBOM 3aKOHOIATEIbHON 1 HOPMATUBHON MH(pOpMALIUU
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10.
11.
12.

13.
14.
15.
16.
17.
18.
19.

S. Tembl npe3eHTal Ui

Mcnonb30BaHue MHTEPHET-TEXHOJIOTUH B yYETHOM IPOLIecce MPEeApUATHS.
Hcnons3zoBanue MicrosoftWord mpu moaroroBke pedeparos, HOKIAI0B, JUILIOMOB H
JIPYTuX pador.

HcTtopus pa3BUTHS KOMITBIOTEPHBIX TEXHOJIOTUH B MPOQECCHOHATBHON IeSTEITbHOCTH
Oyxranrepa.

Byxranrepckas 0T4ETHOCTb CPEICTBAMU KOMIIBIOTEPHBIX TEXHOIOT M.

dopmupoBaHue Oyxraarepckoro 0ajgaHca B aBTOMAaTH3MPOBAaHHBIX CHUCTEMax Oyxrai-
TEPCKOTo y4eTa.

B3aumMocBs3b 3TanoB pa3BuTHs o01iecTBa U HopM OyXrajJTepcKoro ydera.
DKCIOPT-UMIOPT MPABOBOM 3aKOHOIATENFHON M HOpMaTHBHOM nHpopmanmu B CIIC
CIIC kak cpencTBo NoBbIeHHUs 3((HEKTUBHOCTH TPyAa paOOTHUKOB OyXrajaTepcKon
CITYOBI.

Mecto u ponb CIIC B npodeccroHanbHOM ASSITEIILHOCTH OyXTayrepa.

Bunst noucka nadopmarn B CIIC.

Hamonnenue nHbopMariioHHON Oa3bl.

CTpyKTypa nporpaMMHBIX CPEJCTB, PEATH3YIOMHNX (QYHKIIUH ITOMCKA 3aKOHOJATEIHHOM,
HOPMATHUBHOM ¥ MHOW MH(OpMAIIUH.

WNupopmannonnas noanepxka nonb3onateneit CIIC.

Hactpoiika pa6otsi ¢ CIIC.

Perucrpanus nosp3oBaTenei.

Opranuzanust paboThl NOJIb30BATENEH B CHCTEME.

OcHOBHBIE KOMIIOHEHTHI U HarnoJHeHne nHpopmannonnoro 6anka CIIC «"apanT.
OOHOBIIEHUE NTPOrPAMMBI.

Dkcnopt uHpopmanuu B ipmiioxkenus «Microsoft Office».

5. IPOMEXYTOYHAS ATTECTALIUA

HpOMe)KYTO‘-IHaSI arrecranusa 110 AUCILUIIIINHE «I/IH(l)OpMaHI/IOHHI)Ie TCXHOJIOTHUH B IIPO-

(eccroHaIbHOM 1eATeILHOCTIY NPOBOAUTCA B (hopMe TudPepeHIIMPOBAHHOTO 3a4eTa.

wn

©CoN A

10.
11.
12.
13.
14.
15.
16.
17.
18.

Bonpocui k ougpghepenyuposannomy 3auemy:

. Ponb nH(pOpMalinOHHBIX TEXHOJIOTUI B NPOPECCHOHANIBHOMN AESITEIbHOCTH OyXranrepa.

Bunsl nHGOPMALMOHHBIX CUCTEM B MTPOGECCUOHATLHOMN 1eATEIbHOCTH OyXranTepa.
Kak MoryT ObITh IpHIMEHEHBI B TIPO(PECCHOHATBHON NeSTETPHOCTH OyXranrepa HOyTOyKH
U KOMITBIOTEPbI-TeNe()OHBI?

Kaxue ocHoBHbIE (yHKIIMH BBINONHAET 6a3oBoe [10?

Kakue nporpamMMHble cpesicTBa OTHOCSTCS K 6a3oBomy [10?

KaxoBo Ha3HaueHHe OCHOBHBIX Ipynm npukiaasoro [10?

B yem ocobenHocTH onepanioHHoi cuctembl Windows?

Hasnauenue u ocCHOBHbIE (YHKIIMM TEKCTOBOTO PEAAKTOpA.

Haznauenue u ocHOBHbIE pyHKIMH rporpammsl PowerPoint

[Topsimok MOATOTOBKH JOKYMEHTA K TICUaTH.

OcCHOBHBIE 3TaIbl HOJATOTOBKU MPE3eHTAINH.

[TpuHIUIIBI TTTAHUPOBAHUS TIOKA3a CIAMIOB.

Pabota ¢ 31eKTpOHHOM MOYTOMH.

Pabota B omHOM 13 Opay3epoB (110 BEIOOPY).

DJeKTpoHHAas TabJIuIa U €€ OCHOBHOE Ha3HAuUCHHE.

Brrancnurensasie Bo3moxaoCcTH Excel.

JIOCTOMHCTBA U OTpaHUYEHHS CIIPABOYHO-TIPABOBBIX CHCTEM.

XapakTeprucTHKa HanOoJee N3BECTHBIX POCCHICKHUX CTIPABOYHO-TIPABOBEIX CHCTEM.
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19. Cpenctra noucka uapopmaruu B UHTEepHETE.
20. CpenctBa obmenus B HaTepHere.
21. Knaccuukayuu COBpEMEHHOTO MPOrPaMMHOT0 00eCIeueHus 0 OyXTalTepCKOMY yue-
Ty.

22. OcoOEHHOCTH aBTOMATH3AIMK OyXTaJTepPCKOTO yJerTa.
23. O0mas xapakTeprcTiuka Bo3MokHocTei mporpamm MicrosoftOffice.
24. HaznaueHnue o0y4aromux HHGOPMAIIMOHHBIX MPOrpaMM OyXrajaTepCKOTO ydeTa.
25. IMpunnmn u 06paboTKa JAHHBIX B MPOTPAMMAX O OYXTaITEPCKOMY YUETY».

26. ABromaTuzupoBaHHOE pabodee MecTo Oyxranrepa. HazHaueHue.

27. IIpaBoBbIe MHPOPMALIMOHHBIE CUCTEMBL. VX (yHKUINU U 3a7a4H.

28. [IpumepHbIil cocTaB MHPOPMAIMK B MIPABOBBIX CHCTEMAaX.

29. nTepakTuBHBIN 00MeH HH(OpMAIUel ¢ TPYyIon HOIePKKH OIb30BATEIICH.

30. CpaBHUTETBHBINA aHAINU3 CIIPABOYHO-TIPABOBBIX CHCTEM.

31. Undopmannonno-npaBoBbie cucteMsl ['apant u Koncynbrant. Haznauenue u ucmomnb-

30BaHUE.
32. DKCHOPT-UMIIOPT PABOBOM 3aKOHOAATEIBHOW N HOPMAaTUBHON MH(DOPMAITUH.
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